
 

Vermont Primary School and Kindergartens  

 

Child Safety Program 
 

MINISTERIAL ORDER NO. 870 - CHILD SAFE STANDARDS  

All Victorian schools must comply with Ministerial Order No. 870 - Child Safe Standards - Managing the Risk 

of Child Abuse in Schools in order to be registered, and remain registered with the Victorian Registration 

and Qualifications Authority (VRQA).  

The Order came into effect on 1 August 2016 and specifies how every Victorian school must:  

 embed a culture of ‘no tolerance’ for child abuse  

 comply with the prescribed seven minimum Child Safe Standards.  

In meeting the requirements of the Order, schools must be inclusive of the needs of all children, 
particularly students who are vulnerable due to age, family circumstances, abilities, or indigenous, cultural 
or linguistic background.  

 

STATEMENT OF COMMITMENT 

Vermont Primary School and Kindergarten is committed to the safety and wellbeing of all children and 
young people and is the primary focus of our care and decision making.  

 We want children to be safe, happy and empowered. We support and respect all children, as well 
as our staff and volunteers in all school and kindergarten environments and outside of school hours 
care.  

 We are committed to the safety, participation and empowerment of all children. 

 We have zero tolerance of child abuse, and all allegations and safety concerns will be treated very 
seriously and consistently with our robust policies and procedures. 

 We have legal and moral obligations to contact authorities when we are worried about a child’s 
safety, which we follow rigorously.  

 We are committed to preventing child abuse and identifying risks early, and removing and reducing 
these risks. The school has robust human resources and recruitment practices for all staff and 
volunteers and regularly trains and educates staff and volunteers on child abuse risks.  

 We support and respect all children, as well as our staff and volunteers. We are committed to the 
cultural safety of Aboriginal children, children from a culturally and/or linguistically diverse 
backgrounds, and to providing a safe environment for children with a disability. 

 We have specific policies, procedures and training in place that support our leadership team, staff 
and volunteers to achieve these commitments.  

 If you believe a child is at immediate risk of abuse phone 000.  
 

CHILD ABUSE DEFINITIONS AND KEY ABUSE INDICATORS 

Child Abuse & Family Violence  
 
CHILD ABUSE  
Child abuse is defined in section 3 of the Child Wellbeing and Safety Act 2005 (Vic) as including:  



 any act committed against a child involving a sexual offence or a grooming offence listed in the 
Crimes Act 1958 (Vic)  

 the infliction of physical violence, serious emotional or psychological harm  

 the serious neglect of a child  
 
A child is defined by the Act as a person who is under the age of 18 years.  
 
FAMILY VIOLENCE 
Whilst the term ‘family violence’ does not form part of the official definition of ‘child abuse’, the impact of 
family violence on a child is commonly referred to as a form of child abuse.  
In Victoria section 5 of the Family Violence Protection Act 2008 (Vic) defines ‘family violence’ as behaviour 
by a person towards a family member that is:  

 physically or sexually abusive  

 emotionally or psychologically abusive  

 economically abusive  

 threatening  

 coercive  

 in any other way controlling or dominating the family member and causes them to feel fear for 
their own, or other family member’s safety or wellbeing  

 
Behaviour that causes a child to hear, witness, or be exposed to the effects of such behaviour also falls 
within the definition of ‘family violence’.  
 
SEXUAL OFFENCES 
A sexual offence occurs when a person involves a child in sexual activity, or deliberately puts the child in 
the presence of sexual behaviours that are exploitative or inappropriate to the child’s age and 
development. Children may be bribed or threatened physically and psychologically to make them 
participate in the activity.  
Sexual abuse can involve a wide range of sexual activity and may include fondling, masturbation, oral sex, 
penetration, voyeurism and exhibitionism. It can also include exploitation through pornography or 
prostitution as well as grooming behaviour.  
 
Possible Physical Indicators of Sexual Abuse:  

 injury to the genital or rectal area, such as bruising or bleeding  

 vaginal or anal bleeding or discharge  

 discomfort in urinating or defecating  

 presence of foreign bodies in vagina and/or rectum  

 inflammation or infection of genital area  

 sexually transmitted diseases  

 pregnancy, especially in very young adolescents  

 bruising and other injury to breasts, buttocks or thighs  

 frequent urinary tract infections 

 the student discloses sexual abuse  

 persistent and age inappropriate sexual activity, including excessive masturbation, masturbation 
with objects, rubbing genitals against adults, playing games that act out a sexually abusive event  

 drawings or descriptions in stories that are sexually explicit and not age appropriate  

 a fear of home, a specific place, a particular adult, or excessive fear of men or of women  

 poor or deteriorating relationships with adults and peers  

 poor self-care/personal hygiene  

 regularly arriving early at school and leaving late  

 complaining of headaches, stomach pains or nausea without physiological basis  



 frequent rocking, sucking or biting  

 sleeping difficulties  

 reluctance to participate in physical or recreational activities  

 regressive behaviour, such as bedwetting or speech loss  

 sudden accumulation of money or gifts  

 unplanned absences or running away from home  

 delinquent or aggressive behaviour  

 depression  

 self-injurious behaviour, including drug/alcohol abuse, prostitution, self-mutilation, or attempted 
suicide  

 sudden decline in academic performance, poor memory and concentration  

 wearing of provocative clothing, or layers of clothes to hide injuries  

 promiscuity  
 

Student-to-Student Sexual Offending  
Unwanted sexual behaviour towards a student by a child 10 years or over can constitute a sexual offence 
and is referred to as a student-to-student sexual offence. All incidents, suspicions and disclosures of 
student sexual offending must be responded to in accordance with the School’s Procedures for Responding 
to and Reporting Allegations of Child Abuse.  
 

GROOMING 
Grooming refers to predatory conduct undertaken to prepare a child for sexual activity at a later time. It is 
a sexual offence under section 49B of the Crimes Act 1958 (Vic) carrying a maximum 10-year term of 
imprisonment.  
Grooming behaviour typically involves a graduation from attention giving and non-sexual touching to 
increasingly more intimate and intrusive behaviour.  
 
Grooming does not necessarily involve any sexual activity or even discussion of sexual activity. For 
example, it may only involve establishing a relationship with a child, a parent or carer for the purpose of 
facilitating sexual activity at a later time.  
 
Certain behaviours or acts will not in isolation constitute grooming behaviour. However, where there is a 
repeating pattern of indicative behaviour, or several incidents of indicative behaviour, it may constitute 
grooming behaviour.  
 
Online Grooming  
The sexual offence of grooming includes online grooming which occurs when an adult (18 years or over) 
uses electronic means to communicate with a child under the age of 16 in a predatory fashion to try and 
lower the child’s inhibitions, or heighten their curiosity regarding sexual behaviour or activity, with the aim 
of eventually meeting them in person for the purposes of sexual activity. This can include communications 
through social media, online chat rooms, sexting or emails. 
 
Possible Indicators of Adult Grooming Behaviour:  

 persuading a child or group of children that they have a special relationship  

 asking a child to keep the relationship to themselves  

 inappropriately allowing a child to overstep the rules  

 testing boundaries, for example by undressing in front of a child  

 manoeuvring to get or insisting on uninterrupted time alone with a student  

 buying a student gifts  

 insisting on physical affection such as hugging, wrestling or tickling even when the student clearly 
does not want it  



 being overly interested in the sexual development of a student  

 taking a lot of photos of a student  

 engaging in inappropriate or excessive physical contact with a student  

 sharing alcohol or drugs with a student  

 making inappropriate comments about a student’s appearance or excessive flattery  

 using inappropriate pet names  

 making jokes or innuendo of a sexual nature  

 making obscene gestures or using obscene language  

 sending correspondence of a personal nature via any medium  

 inviting, allowing, or encouraging students to attend a staff member’s home without 
parental/guardian permission  

 entering change rooms or toilets occupied by students when supervision is not required or 
appropriate  

 communicating with a child's parent/step parent, legal guardian, teacher, religious official or 
spiritual leader with the intention of facilitating the child's involvement in sexual conduct  

 inappropriately extending a relationship outside of work  

 photographing, audio recording, or filming students via any medium without authorisation or 
having parental consent to do so  

 
Possible indicators That a Child May Be Subject to Grooming:  

 developing an unusually close relationship with an adult  

 displaying significant mood changes, including hyperactive, sensitive, hostile, aggressive, impatient, 
resentful, anxious, withdrawn or depressed behaviour  

 using ‘street’ or different language they learned from a new or older ‘friend’  

 having new jewellery, clothing, expensive items or large amounts of money that were gifts from a 
new or older ‘friend’  

 using a new mobile phone excessively to make calls, videos or send text messages to a new or older 
‘friend’  

 being excessively secretive about their use of social media or online communications  

 frequently staying out late or overnight with a new or older ‘friend’  

 being dishonest about where they have been or who they were with  

 drug and alcohol use  

 being picked up in a car by a new or older ‘friend’ from home or school or ‘down the street’  
 
Possible indicators that a Child May Be Subject to Online Grooming:  

 discovery of pornography on their computer or device  

 receiving or making calls to unrecognised numbers  

 increasing or excessive amount of time spent online  

 increased secrecy in what they are doing online and efforts to try and hide what they are doing 
online  

 evidence of people on their ‘friends’ list that are unknown and they have never met them offline  
 
What Is Not Grooming?  
Not all physical contact between a student and a staff member or any person engaged by the school to 
provide services to children, including a volunteer, will be inappropriate and/or an indicator of possible 
grooming behaviour. The following physical contact with students is not grooming behaviour:  

 administration of first aid  

 supporting students who have been hurt  

 non-intrusive gestures to comfort a student who is experiencing grief, loss or distress (i.e. a hand on 
the upper arm or upper back)  

 non-intrusive touching (i.e. shaking a student’s hand or a pat on the back)  



 
PHYSICAL VIOLENCE 
Physical violence occurs when a child suffers or is likely to suffer significant harm from a non-accidental 
injury or injuries inflicted by another person. Physical violence can be inflicted in many ways including 
beating, shaking, burning or using weapons (such as belts and paddles).  
Possible Physical Indicators of Physical Violence:  

 unexplained bruises  

 bruises or welts on facial areas and other areas of the body, including back, bottom, legs, arms or 
inner thighs  

 any bruises or welts in unusual configurations, or those that look like the object used to make the 
injury, for example fingerprints, handprints, buckles, iron or teeth  

 burns that show the shape of the object used to make them, such as an iron, grill, cigarette, or 
burns from boiling water, oil or flames  

 fractures of the skull, jaw, nose or limbs, especially those not consistent with the explanation 
offered or with the type of injury probable/possible at the child’s age and development  

 cuts and grazes to the mouth, lips, gums, eye area, ears or external genitalia  

 human bite marks  

 bald patches where hair has been pulled out  

 multiple injuries, old and new  
 
Possible Behavioural Indicators of Physical Violence:  

 inconsistent or unlikely explanation for an injury  

 inability to remember the cause of an injury  

 fear of specific people  

 wearing clothes unsuitable for weather conditions (such as long sleeved tops) to hide injuries  

 wariness or fear of a parent/guardian and reluctance to go home  

 no reaction or little emotion displayed when hurt  

 little or no fear when threatened  

 habitual absences from school without explanations (the parent/guardian may be keeping the child 
away until signs of injury have disappeared)  

 overly compliant, shy, withdrawn, passive and uncommunicative  

 fearfulness when other children cry or shout  

 unusually nervous or hyperactive, aggressive, disruptive and destructive to self and/or others  

 excessively friendly with strangers  

 regressive behaviour, such as bed wetting or soiling  

 poor sleeping patterns, fear of dark, nightmares  

 sadness and frequent crying  

 drug or alcohol misuse  

 poor memory and concentration  

 suicide attempts  

 academic problems  
 

SERIOUS EMOTIONAL OR PSYCHOLOGICAL HARM 
Serious emotional or psychological abuse may occur when a child is repeatedly rejected, isolated or 
frightened by threats or the witnessing of family violence. It also includes hostility, derogatory name-calling 
and put-downs, or persistent coldness from a person, to the extent where the behaviour of the child is 
disturbed or their emotional development is at serious risk of being impaired. Serious emotional or 
psychological harm could also result from conduct that exploits a child without necessarily being criminal, 
such as encouraging a child to engage in inappropriate or risky behaviours.  
 
Psychological or emotional abuse may occur with or without other forms of abuse.  



 
Possible Physical Indicators of Serious Emotional or Psychological Harm:  

 speech disorders  

 delays in emotional, mental or even physical development  

 physical signs of self-harming  
 
Possible Behavioural Indicators of Serious Emotional or Psychological Harm:  

 exhibiting low self-esteem  

 exhibiting high anxiety  

 overly compliant, passive or undemanding behaviour  

 extremely demanding, aggressive, or attention-seeking behaviour  

 anti-social, destructive behaviour  

 low tolerance or frustration  

 unexplained mood swings  

 self-harming  

 behaviours that are not age appropriate, for example, overly adult (parenting of other children), or 
overly infantile (thumb sucking, rocking, wetting or soiling)  

 fear of failure, overly high standards and excessive neatness  

 depression, or suicidal thoughts  

 running away  

 violent drawings or writing  

 contact with other students forbidden  
 
SERIOUS NEGLECT 
Serious neglect is the continued failure to provide a child with the basic necessities of life, such as food, 
clothing, shelter, hygiene, medical attention or adequate supervision, to the extent that the child’s health, 
safety and/or development is, or is likely to be, jeopardised. Serious neglect can also occur if an adult fails 
to adequately ensure the safety of a child where the child is exposed to extremely dangerous or life 
threatening situations.  
Possible Physical Indicators of Serious Neglect:  

 consistently dirty and unwashed  

 consistently inappropriately dressed for weather conditions  

 consistently without adequate supervision and at risk of injury or harm  

 consistently hungry, tired and listless, falling asleep in class, or malnourished  

 unattended health problems and lack of routine medical care  

 inadequate shelter and unsafe or unsanitary conditions  

 abandonment by parents  

 poor hygiene  
 
Possible Behavioural Indicators of Serious Neglect:  

 begging or stealing food  

 gorging when food is available  

 inability to eat when extremely hungry  

 alienated from peers, withdrawn, listless, pale, and thin  

 aggressive behaviour  

 delinquent acts, for example, vandalism, drug or alcohol abuse  

 little positive interaction with parent/guardian  

 appearing miserable or irritable  

 poor socialising habits  

 poor evidence of bonding, or little stranger anxiety  

 indiscriminate with affection  



 poor, irregular or non-attendance at school  

 staying at school long hours  

 self–destructive  

 dropping out of school  

 taking on an adult role of caring for a parent  

 misusing alcohol or drugs  

 academic issues  
 
FAMILY VIOLENCE 
In Victoria ‘family violence’ is a defined term under the Family Violence Protection Act 2008. It is a criminal 
offence.  
Family violence is behaviour towards a family member that may include:  

 physical violence or threats of violence  

 verbal abuse, including threats  

 emotional or psychological abuse  

 sexual abuse  

 financial and social abuse  
 
When dealing with children it is important to remember that ‘family violence’ extends to behaviour that 
causes a child to hear, witness, or be exposed to the effects of ‘family violence’.  
 
As family violence can result in one or more forms of child abuse (being sexual offences, physical violence, 
serious emotional or psychological harm or serious neglect) the physical and behavioural indicators of 
these types of abuse may also be indicative of a family violence situation.  
 
Possible behavioural indicators for older children and young people may also include:  

 moving away or running away from the family home  

 entering a relationship early to escape the family home  

 experiencing violence in their own dating relationships  

 involvement in criminal activity  

 alcohol and substance abuse  
 
 

UNDERSTANDING YOUR OBLIGATIONS 

CRITICAL INFORMATION 
All staff working with students or in schools have a moral and legal obligation and a duty of care to protect 
any child under their care from reasonably foreseeable harm (not just staff who are classified as 
mandatory reporters).  

As a Vermont Primary School and Kindergarten staff member, you must respond to any reasonable 
suspicion or belief that a child has been, or is at risk of being abused, following the Four Critical Actions and 
Vermont Primary School Kindergarten’s Reporting Procedures. 

Failure to report some forms of child abuse can constitute a criminal offence in Victoria, including where: 

 an adult forms a reasonable belief that a sexual offence has been committed by another adult 
against a child under the age of 16 years.  

 it is known that a person associated with their organisation poses a substantial risk of sexually 
abusing children. 

As members of a community, we all have a moral obligation to protect any child under our care and 
supervision from reasonably foreseeable harm.  



Vermont Primary School and Kindergarten staff play an especially critical role in protecting children 
(including identifying, responding and reporting child abuse) and must meet a range of legal obligations to 
do so.  

The easiest way to comply with the legal and moral obligations is to remember that you must respond to 
and report any reasonable suspicion or belief that a child has been abused, or is at risk of being abused by 
following the Four Critical Actions.  

This includes abuse that has, or is suspected to have, taken place within or outside of school grounds and 
hours.  

This section sets out your legal obligations in further detail, including:  

 Duty of care obligations  

 Mandatory reporting obligations  

 Criminal offences  

 Ministerial Order No. 870 - Child Safe Standards - Managing the risk of child abuse in schools 

 Requirements to report the allegation under the Reportable Conduct Scheme   

 Obligations under the Charter of Human Rights and Responsibilities. 
 

 
DUTY OF CARE OBLIGATIONS  
As a school staff member you have a duty to take reasonable steps to protect children under your care and 
supervision from harm that is reasonably foreseeable (this applies to ALL school staff).  

The question of what constitutes “reasonable steps” will depend on the individual circumstances of each 
case. You may breach your duty of care towards a student if you fail to act in the way a reasonable or 
diligent professional would have acted in the same situation.  

In relation to suspected child abuse, reasonable steps may include (but are not limited to):  

 acting on concerns and suspicions of abuse as soon as practicable  

 seeking appropriate advice or consulting with other professionals or agencies when the school staff 
member is unsure of what steps to take  

 reporting the suspected child abuse to appropriate authorities such as Victoria Police and DHHS 
Child Protection  

 arranging counselling and/or other appropriate welfare support for the child  

 providing ongoing support to the child (this may include attending DHHS Child Protection Case 
Planning meetings, and convening regular Student Support Group meetings)  

 sharing information with other school based staff who will also be responsible for monitoring and 
providing ongoing support to the child.  

The Four Critical Actions outlines steps to take and services to refer to depending on your assessment of 
the child’s situation. You must follow the Four Critical Actions, including reporting to Victoria Police or 
DHHS Child Protection, or referring to other services like Child FIRST, to ensure that you fulfil your duty of 
care obligations.  

Your duty of care also extends to students who are:  

 aged 17 years and over  

In circumstances where you suspect that they are subject to abuse you should still follow the Four 

Critical Actions. Although DHHS Child Protection generally work with children under 17, they can 

still be contacted with concerns relating to students 17 and over for referral and advice.  

 involved in student sexual behaviour  

You have a duty of care towards all students involved in student sexual behaviour, including 

students exhibiting concerning/harmful behaviours, students impacted by such behaviours and any 



other students in the school who may have witnessed and/or been affected by the sexual 

behaviour. See Identifying and Responding to Student Sexual Offending.  

 
MANDATORY REPORTING  
There are certain classes of professionals who are classified as “mandatory reporters”. Within a school 
mandatory reporters include all:  

 Victorian Institute of Teaching (VIT) registered teachers, including principals  

 staff who have been granted permission to teach by the VIT  

 registered doctors and nurses.  

All mandatory reporters must make a report to Victoria Police and/or DHHS Child Protection as soon as 
practicable if, during the course of carrying out their professional roles and responsibilities, they form a 
belief on reasonable grounds that:  

 a child has suffered, or is likely to suffer, significant harm as a result of physical abuse and/ or 
sexual abuse, and  

 the child’s parents have not protected, or are unlikely to protect, the child from harm of that type.  

It is a criminal offence not to report in these circumstances.  

Mandatory reporters must also follow the Four Critical Actions to ensure they fulfil all their legal 
obligations.  

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf 
 
 
 
 



CRIMINAL OFFENCES  
In response to the Betrayal of Trust Report, the Victorian Government has introduced criminal offences to 
protect children from sexual abuse. Under these reforms a failure to report, or take action in relation to 
suspected child sexual abuse can now constitute a criminal offence.  

 

Failure to disclose  

This offence applies to all adults (not just professionals who work with children) who: 

 form a reasonable belief that another adult may have committed a sexual offence against a child 
under 16 years of age; AND  

 fail to report this information to Victoria Police.  

A person will not be guilty of the offence if they have a reasonable excuse for not disclosing the 
information. A reasonable excuse includes: 

 a reasonable fear for their own or another person’s safety  

Failing to disclose a sexual offence based on concerns for the interests of the perpetrator or 
organisation (e.g. concerns about reputation, legal liability or financial status) will not be regarded as a 
reasonable excuse. 

 a reasonable belief that the information has already been disclosed to Victoria Police or DHHS Child 
Protection and the person has no new information to add to the disclosure.  

Additional exemptions apply where:  

 the victim is aged 16 years or over and requests confidentiality 

 the person is a child when they formed a reasonable belief 

 the information would be privileged  

 the information is a confidential communication disclosed to a counsellor or a registered medical  
practitioner (e.g. in a school context, this exemption may apply to a psychologist or a social worker 
who engages in a counselling relationship with the victim of a sexual offence)  

 the information is in the public domain 

 police officers are acting in the course of their duty. 

 

Failure to protect  

This offence applies to a person in a position of authority within an organisation who:  

 knows of a substantial risk that a child under the age of 16, under the care, supervision or authority 
of the organisation will become a victim of a sexual offence committed by an adult associated with 
the organisation (e.g. employee, contractor, volunteer, visitor); AND 

 has the power or responsibility to remove that risk; AND  

 negligently fails to remove or reduce the risk of harm.  

Within a school setting, a position of authority includes principals and assistant principals and staff in 
institutional management positions (for example in government schools this includes Regional Directors 
and other senior managers).  

For further information on these offences, please refer to:  

 Failure to protect offence 

 Failure to disclose offence 

 Government’s responses to the recommendations of the Betrayal of Trust Report 

 

https://www.parliament.vic.gov.au/fcdc/article/1788
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence
https://www.parliament.vic.gov.au/images/stories/committees/fcdc/inquiries/57th/Child_Abuse_Inquiry/Government_Response_to_the_FCDC_Inquiry_into_the_Handling_of_Child_Abuse_by_Religious_and_Other_Non-Government_Organisations.pdf


 

RELATED POLICIES AND PROCEDURES 

The polices set out below form part of the Vermont Primary School and Kindergarten’s Child Safety 
Program.  They also support the School’s commitment to a zero tolerance for any forms of child abuse.  
 
Student Welfare & General Safety  

 Inclusion and Diversity Policy 

 Wellbeing and Engagement Policy 

 Child Safety Policy 

 Human Resources Procedures 

 Child Safety Code of Conduct 

 Child Safety Risk Assessment 

 Reporting Allegations Procedures 

 Mandatory Reporting Policy 

 Parent Code of Conduct Policy 

 Working with Children Check Policy 

 Yard Duty Supervision Policy 

 Duty of Care Policy 
 
Student Health  

 First Aid  

 Health Centre  

 Medication Policy 

 Asthma Policy 

 Allergies and Anaphylaxis Policy 
  

Building & Grounds Safety  

 OH&S Policy 

 Emergency Procedures Policy 
 
Student Behaviour  

 Attendance Policy  

 Bullying Policy 

 Cyber Safety Policy 

 Behaviour Management Policy  

 Information & Communication Technology Policy  

 Mobile Phones (Student Use Of) Policy 

  Unauthorised Absence  
 
Extracurricular Activities  

 Excursions Policy and supporting Risk Management Plans  

 Camps and School Council Approved Excursions Policy 
 
Managing Third Parties  

 Contractor Management Policy and Procedures 

 Visitor Policy 

 Volunteer Policy  
 
 
 



THE VICTORIAN CHILD SAFETY STANDARDS 

The Victorian Child Safe Standards compromise seven (7) Standards and three (3) Principles.  

The seven (7) Standards are as follows: 

Standard 1  Strategies to embed an organisational culture of child safety, including through 

effective leadership arrangements  

Standard 2  A child safe policy or statement of commitment to child safety  

Standard 3  A code of conduct that establishes clear expectations for appropriate behaviour with 

children  

Standard 4  Screening, supervision, training and other human resources practices that reduce 

the risk of child abuse by new and existing personnel  

Standard 5  Processes for responding to and reporting suspected child abuse  

Standard 6  Strategies to identify and reduce or remove risks of child abuse  

Standard 7  Strategies to promote the participation and empowerment of children  

In addition to the seven (7) Standards, the School is required to take into consideration the following three (3) 

Principles as part of our response to each Standard: 

Principal 1  Promoting the cultural safety of Aboriginal and Torres Strait Islander children  

Principal 2  Promoting the cultural safety of children from culturally and/or linguistically diverse 

backgrounds  

Principal 3  Promoting the safety of children with a disability  

 

To assist organisations to interpret each of the Standards, the Victorian Government has published a guide entitled 
‘An overview of the Victorian Child Safe Standards’. In addition, the Minister for Education has published Ministerial 
Order 870 that prescribes certain matters with which registered schools in Victoria must comply as part of their 
registration requirements.  Vermont Primary School and Kindergarten has established and implemented our Child 
Protection Program in accordance with the Victorian Child Safe Standards. 
 

 

 

 

 

 

The table below sets out each Standard with a summary of how we comply with that Standard. Standard 
 

 Short Description  How Vermont Primary School and Kindergarten Applies this Standard  

1  Organisational 
culture of child 
safety, including 
through effective 
leadership 
arrangements  

Vermont Primary School and Kindergarten complies with this Standard in a 
number of ways including:  

 the development of this Child Protection Program, our Child Protection 
and Safety Policy and Child Safety Code Of Conduct  

 the appointment of a Wellbeing Leader (Principal Class) as the School's 
Child Protection Officer wo is tasked with the overall responsibility for 
embedding an organisational culture of child protection in the School  

 each School Council member, staff member and Direct Contact 
Volunteer having to complete Child Protection Training which provides 



information with respect to key risk indicators of child abuse and 
reporting procedures  

 establishing clear guidelines for reporting child abuse concerns  

 creating an environment supportive of children from culturally diverse 
backgrounds and children with disabilities  

 

2  A child safe policy or 
statement of 
commitment to child 
safety  

Vermont Primary School and Kindergarten has developed and implemented a 
Child Protection and Safety Policy that describes the key elements of our 
approach to child protection as well as an overarching set of principles guiding 
the development of policies and procedures to protect children from child 
abuse.  
 
Our Child Protection and Safety Policy is publically available on the school’s 
website and included in the Induction Program for new staff and volunteers. 

3  A code of conduct 
that establishes clear 
expectations for 
appropriate 
behaviour with 
children  

Vermont Primary School and Kindergarten has created a Child Safety Code of 
Conduct which specifies appropriate standards of behaviour for adults towards 
students in all School environments, including outside of school hours.  

4 Screening, 
supervision, training 
and other human 
resources practices 
that reduce the risk 
of child abuse by 
new and existing 
personnel  
 

Vermont Primary School and Kindergarten has created child safe human 
resources practices including those relating to:  

 Recruitment, Selection & Screening  

 Our Working with Children Checks Policy  

 Child Protection Training  

 Cultural Awareness of Child Protection Issues  
 

5 Procedures for 
responding to and 
reporting allegations 
of suspected child 
abuse  
 

Vermont Primary School and Kindergarten has established simple and 
accessible procedures for anyone to report a child abuse concern internally to 
the Wellbeing Leader and or Principals.   
 
Vermont Primary School and Kindergarten has developed and implemented 
procedures for School Council members, staff and Direct Contact Volunteers for 
responding to allegations and disclosures of child abuse, or suspected child 
abuse, including procedures for support following a disclosure by a student.  
Refer to our Procedures for Responding to and Reporting Allegations of Child 
Abuse.   
 
Reporting procedures for third party contractors, External Education Providers, 
Indirect Contact Volunteers, parents/guardians and other community members 
are included in our Child Protection and Safety Policy which is available on our 
public website.  
 
Age appropriate reporting procedures for students are developed through the 
student wellbeing program implemented in Child Safety Week, held annually.  
 

6 Strategies to identify 
and reduce or 
remove the risk of 
abuse  
 

The School has adopted a risk management approach to child safety. Key risk 
indicators of child abuse are documented in our Child Protection Program and 
also included in our Child Protection Training.  
 
The School has developed a number of strategies, policies and procedures to 
create a risk-based approach to child safety and protection. Refer to Child 
Protection Risk Management.  



7 Strategies to 
promote the 
participation and 
empowerment of 
children  
 

Vermont Primary School and Kindergarten has developed strategies to 

promote the participation and empowerment of children including policies and 

procedures related to age appropriate student wellbeing and supporting 

children with disabilities and children from culturally diverse backgrounds.  

 

This includes a Child Safety Education Week where the parents and students 

take part in Learning Experiences that promote empowerment and informs 

about reporting obligations and procedures at an age appropriate level. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Copies of the Related Policies 

 

Vermont Primary School and Kindergarten  

Child Safe Policy 

 
Purpose 
 
This Child Safe Policy is an overarching document that provides an overview of key elements of Vermont 
Primary School and Kindergarten’s approach to child safety.  
 
Victorian organisations that provide services to children are required under the Child Safety and Wellbeing 
Act and Ministerial Order 870 to ensure that they implement compulsory child safe standards to create 
child safe environments and protect children from harm. 
 
To create and maintain a child safe organisation, an entity to which the Child Safe Standards apply must 
have: 

1. Strategies to embed an organisational culture of child safety, including through effective leadership 
arrangements. 

2. A child safe policy or statement of commitment to child safety. 
3. A code of conduct that establishes clear expectations for appropriate behaviour with children. 
4. Screening, supervision, training and other human resources practices that reduce the risk of child 

abuse by new and existing personnel. 
5. Processes for responding to and reporting suspected child abuse. 
6. Strategies to identify and reduce or remove risks of child abuse. 
7. Strategies to promote the participation and empowerment of children. 

 

Statement of Commitment 

Vermont Primary School and Kindergarten is committed to the safety and wellbeing of all children and 
young people and is the primary focus of our care and decision making.  

 We want children to be safe, happy and empowered. We support and respect all children, as well 
as our staff and volunteers in all school and kindergarten environments and outside of school hours 
care.  

 We are committed to the safety, participation and empowerment of all children. 

 We have zero tolerance of child abuse, and all allegations and safety concerns will be treated very 
seriously and consistently with our robust policies and procedures. 

 We have legal and moral obligations to contact authorities when we are worried about a child’s 
safety, which we follow rigorously.  

 We are committed to preventing child abuse and identifying risks early, and removing and reducing 
these risks. The school has robust human resources and recruitment practices for all staff and 
volunteers and regularly trains and educates staff and volunteers on child abuse risks.  

 We support and respect all children, as well as our staff and volunteers. We are committed to the 
cultural safety of Aboriginal children, children from a culturally and/or linguistically diverse 
backgrounds, and to providing a safe environment for children with a disability. 

 We have specific policies, procedures and training in place that support our leadership team, staff 
and volunteers to achieve these commitments.  

 If you believe a child is at immediate risk of abuse phone 000.  
 



Guidelines 

Our children 

This policy is intended to empower children who are vital and active participants at Vermont Primary 
School and Kindergarten. We involve them when making decisions, especially about matters that directly 
affect them. We listen to their views and respect what they have to say. 

We promote diversity and tolerance in our organisation, and people from all walks of life and cultural 
backgrounds are welcome. In particular we: 

• promote the cultural safety, participation and empowerment of Aboriginal children 

• promote the cultural safety, participation and empowerment of children from culturally and/or 
linguistically diverse backgrounds 

• ensure that children with a disability are safe and can participate equally 

The students participate in an annual Child Safety Day where they take part in lessons and activities 
designed to empower them to know their rights, recognise unsafe situations, react and report. 

Our staff and volunteers 

This policy guides our staff and volunteers on how to behave with children at Vermont Primary School and 
Kindergarten.  

All of our staff and volunteers must agree to abide by our code of conduct which specifies the standards of 
conduct required when working with children. All staff and volunteers, as well as children and their 
families, are given the opportunity to contribute to the development of the code of conduct.  

Training and supervision 

Training and education is important to ensure that everyone in our organisation understands that child 
safety is everyone’s responsibility.  

Our organisational culture aims for all staff and volunteers (in addition to parents/carers and children) to 
feel confident and comfortable in discussing any allegations of child abuse or child safety concerns. We 
train our staff and volunteers to identify, assess, and minimise risks of child abuse and to detect potential 
signs of child abuse.  

We also support our staff and volunteers through ongoing supervision to develop their skills to protect 
children from abuse and promote the cultural safety of Aboriginal children, children from linguistically 
and/or diverse backgrounds, and the safety of children with a disability.  

New employees and volunteers will be supervised regularly to ensure they understand Vermont Primary 
School and Kindergarten’s commitment to child safety and that everyone has a role to play in protecting 
children from abuse, as well as checking that their behaviour towards children is safe and appropriate. Any 
inappropriate behaviour will be reported through appropriate channels, including the Department of 
Health and Human Services and Victoria Police, depending on the severity and urgency of the matter. 

Relevant child safety information will be included in enrolment, parent, contractor and volunteer induction 
packs.  Volunteers to the school undertake induction, are expected to sign the Child Safety Code of 
Conduct and must have a current Working with Children Check. 

Recruitment 

Vermont Primary School takes reasonable steps to employ skilled people to work with children. We 
develop selection criteria and advertisements which clearly demonstrate our commitment to child safety 
and an awareness of our social and legislative responsibilities. Vermont Primary School and Kindergarten 
understands that when recruiting staff and volunteers we have ethical as well as legislative obligations. 

We actively encourage applications from Aboriginal peoples, people from culturally and/or linguistically 
diverse backgrounds and people with a disability.  



All people engaged in child-related work, including volunteers, are required to hold a Working with 
Children Check and to provide evidence of this Check.  

We carry out reference checks and police record checks to ensure that we are recruiting the right people. 
Police record checks are used only for the purposes of recruitment and are discarded after the recruitment 
process is complete. We do retain our own records (but not the actual criminal record) if an applicant’s 
criminal history affected our decision making process.  

If during the recruitment process a person’s records indicate a criminal history then the person will be 
given the opportunity to provide further information and context. 

Fair procedures for personnel 

The safety and wellbeing of children is our primary concern. We are also fair and just to personnel. The 
decisions we make when recruiting, assessing incidents, and undertaking disciplinary action will always be 
thorough, transparent, and based on evidence.  

We record all allegations of abuse and safety concerns using our incident reporting form, including 
investigation updates. All records are securely stored.  

If an allegation of abuse or a safety concern is raised, we provide updates to children and families on 
progress and any actions we as an organisation take.  

Privacy 

All personal information considered or recorded will respect the privacy of the individuals involved, 
whether they be staff, volunteers, parents or children, unless there is a risk to someone’s safety. Vermont 
Primary School and Kindergarten have safeguards and practices in place to ensure any personal 
information is protected. Everyone is entitled to know how this information is recorded, what will be done 
with it, and who will have access to it in accordance with the Department’s Privacy Policy. 

Legislative responsibilities 

Vermont Primary School and Kindergarten takes our legal responsibilities seriously, including: 

• Failure to disclose: Reporting child sexual abuse is a community-wide responsibility. All adults in 
Victoria who have a reasonable belief that an adult has committed a sexual offence against a child 
under 16 have an obligation to report that information to the police. 

• Failure to protect: People of authority in our organisation will commit an offence if they know of a 
substantial risk of child sexual abuse and have the power or responsibility to reduce or remove the risk, 
but negligently fail to do so. 

• Any personnel who are mandatory reporters must comply with their duties. 

• Non-teaching staff have an obligation to report if they form a reasonable belief that a child is at risk of 
harm. 

Allegations, concerns and complaints 

Vermont Primary School and Kindergarten takes all allegations seriously and has practices in place to 
investigate thoroughly and quickly. Our staff and volunteers are trained to deal appropriately with 
allegations.  

We work to ensure all children, families, staff and volunteers know what to do and who to tell if they 
observe abuse or are a victim, and if they notice inappropriate behaviour. This is located in the Allegations 
of Abuse Procedures. 

We all have a responsibility to report an allegation of abuse if we have a reasonable belief that an incident 
took place. 

If an adult has a reasonable belief that an incident has occurred, then they must report the incident. 
Factors contributing to reasonable belief may be: 



• a child states they or someone they know has been abused (noting that sometimes the child may in fact 
be referring to themselves) 

• behaviour consistent with that of an abuse victim is observed1 

• someone else has raised a suspicion of abuse but is unwilling to report it 

• observing suspicious behaviour. 

 

Risk management 

In Victoria, organisations are required to protect children when a risk is identified. In addition to general 
occupational health and safety risks, we proactively manage risks of abuse to our children. 

We have risk management strategies in place to identify, assess, and take steps to minimise child abuse 
risks, which include risks posed by physical environments (for example, any doors that can lock), and online 
environments (for example, no staff or volunteer is to have contact with a child in organisations on social 
media).  

Policy Review 

This policy will be reviewed every three years and following significant incidents if they occur. We will 
ensure that families and children have the opportunity to contribute. Where possible we do our best to 
work with local Aboriginal communities, culturally and/or linguistically diverse communities and people 
with a disability.  

 
This policy works in conjunction with: 

 Child Safety Code of Conduct 

 Child Safety Allegations of Abuse 

 Engagement and Wellbeing Policy and Procedures 

 Bullying and Harassment Policy and Procedures 

 eSmart Policy and Procedures 

 Working with Children’s Check Policy and Procedures 

 Mandatory Reporting Policy and Procedures 

 Professional Development Policy and Procedures 

 Child Safety Day Curriculum and Parent Brochure 

 

Further Information 

 Victorian Registration and Qualifications Authority child Safe Standards website 
www.vrqa.vic.gov.au/childsafe 

 Victorian Institute of Teaching www.vit.edu.au  

 Department of Human Services www.dhs.vic.gov.au  
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Vermont Primary School and Kindergarten 
 

Child Safe Code of Conduct 
 

All staff, volunteers and School Council members of Vermont Primary School are required to observe child 
safe principles and expectations for appropriate behaviour towards and in the company of children, as 
noted below. The child safe standards require Vermont Primary School to have a code of conduct that 
establishes clear expectations for appropriate behaviour with children. A code of conduct can help enforce 
appropriate behaviour with children and to help protect children from abuse.  

Our code of conduct outlines expected standards for appropriate behaviour with and in the company of 
children, including online conduct. The policy is used: 

• as part of induction training for new leadership members, staff and volunteers 

• as part of refresher training for existing leadership members, staff and volunteers 

• to inform parents/carers and other persons associated with the organisation what behaviour they can 
expect from the organisation’s leadership, staff and volunteers 

• to support and inform organisational protocols and reporting procedures should breaches of the code 
be suspected or identified 

• to be included as a reference in employment advertisements and contracts to ensure compliance 

All personnel of Vermont Primary School are responsible for supporting the safety, participation, 
wellbeing and empowerment of children by: 

• adhering to Vermont Primary School child safe policy at all times / upholding Vermont Primary School 
statement of commitment to child safety at all time 

• taking all reasonable steps to protect children from abuse 

• treating everyone with respect 

• listening and responding to the views and concerns of children, particularly if they are telling you that 
they or another child has been abused and/or are worried about their safety or the safety of another 

• promoting the cultural safety, participation and empowerment of Aboriginal children (for example, by 
never questioning an Aboriginal child’s self-identification) 

• promoting the cultural safety, participation and empowerment of children with culturally and/or 
linguistically diverse backgrounds (for example, by having a zero tolerance of discrimination) 

• promoting the safety, participation and empowerment of children with a disability (for example, during 
personal care activities) 

• ensuring as far as practicable that adults are not left alone with a child 

• reporting any allegations of child abuse to Vermont Primary School Child Safety Officer the Principal, 
and ensure any allegation is reported to the police or child protection 

• reporting any child safety concerns Vermont Primary School Child Safety Officer, the Principal / 
leadership 

• if an allegation of child abuse is made, ensure as quickly as possible that the child(ren) are safe  

• encouraging children to ‘have a say’ and participate in all relevant organisational activities where 
possible, especially on issues that are important to them. 

Staff and volunteers must not: 

• develop any ‘special’ relationships with children that could be seen as favouritism (for example, the 
offering of gifts or special treatment for specific children) 

• exhibit behaviours with children which may be construed as unnecessarily physical (for example 
inappropriate sitting on laps. Sitting on laps could be appropriate sometime, for example while reading 
a storybook to a small child in an open plan area) 

• put children at risk of abuse (for example, by locking doors) 



• do things of a personal nature that a child can do for themselves, such as toileting or changing clothes 

• engage in open discussions of a mature or adult nature in the presence of children (for example, 
personal social activities) 

• use inappropriate language in the presence of children 

• express personal views on cultures, race or sexuality in the presence of children 

• discriminate against any child, including because of culture, race, ethnicity or disability 

• have contact with a child or their family outside of our organisation without our child safety officer’s 
knowledge and/or consent (for example, no babysitting). Accidental contact, such as seeing people in 
the street, is appropriate) 

– staff and volunteers with children who are enrolled at the school who have contact with Vermont 
Primary School and Kindergarten children outside of the workplace, must adhere to all Vermont 
Primary School and Kindergarten policies and codes of conduct when doing so 

– staff or volunteers that work with enrolled Vermont Primary School and Kindergarten students 
outside of the school, for example Basketball or Netball coach, must adhere to all Vermont Primary 
School and Kindergarten policies and codes of conduct when doing so 

• have any online contact with a child or their family (unless necessary, for example providing families 
with e-newsletters)  

– staff and volunteers with children who are enrolled at the school who have contact with Vermont 
Primary School and Kindergarten children outside of the workplace, must adhere to all Vermont 
Primary School and Kindergarten policies and codes of conduct when doing so 

– staff or volunteers that work with enrolled Vermont Primary School and Kindergarten students 
outside of the school, for example Basketball or Netball coach, must adhere to all Vermont Primary 
School and Kindergarten policies and codes of conduct when doing so 

• ignore or disregard any suspected or disclosed child abuse. 

By observing these standards, you acknowledge your responsibility to immediately report any breach of 
this code to Vermont Primary School Child Safety Officer the Principal / leadership. 

If you believe a child is at immediate risk of abuse phone 000. 

Further information on child safe standards can be found on the Department of Health and Human 
Services website www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-and-
initiatives/children,-youth-and-family-services/creating-child-safe-organisations 

Additional resources for organisations in the child safe standards toolkit can be found on the Department 
of Health and Human Services www.dhs.vic.gov.au/about-the-department/documents-and-
resources/policies,-guidelines-and-legislation/child-safe-standards . In particular, An Overview to the 
Victorian Child safe has information to help organisations understand the requirements of each of the child 
safe standards, including examples of measures organisations can put in place, a self-audit tool and a 
glossary of key terms: www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-
standards_overview.doc  

Registered schools can contact the Department of Education and Training: 
child.safe.schools@edumail.vic.gov.au 

Early childhood services operating under the National Quality Framework or Children's Services Act 1996 
should contact: licensed.childrens.services@edumail.vic.gov.au 

Licensed children's services enquiry line: 1300 307 415 

I agree to adhere to this Code of Conduct: 

Name: ………………………………………………..…………………………............. 

Signature: ……………………………………………………..…………………………        Date: ……………………………………........ 

 

http://www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-and-initiatives/children,-youth-and-family-services/creating-child-safe-organisations
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http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
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http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
mailto:child.safe.schools@edumail.vic.gov.au
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Vermont Primary School and Kindergarten Recruitment  
 

Practices and Procedures for Child Safety 
 

The child safe standards require organisations that provide services for children2 to have recruitment 
and screening practices that reduce the risk of child abuse.3 This document is to be used so that Vermont 
Primary School and Kindergarten’s recruitment practices help protect children from abuse.  

Recruitment checklist for child safety 

Robust recruitment processes help ensure the best applicants are employed. From advertising through to 
conducting interviews and checking the background of applicants, it is important that each step is done 
consistently and thoroughly. 

This checklist will guide us through critical steps in the recruitment process.  It includes objectives and 
examples for: 

• selection criteria in job descriptions 

• advertising 

• face-to-face interviews including behavioural-based questions and questions about motives for 
wanting to work with children 

• Working with Children Checks <www.workingwithchildren.vic.gov.au> 

• police record checks and identity checks <www.police.vic.gov.au> (including international police 
record checks where necessary) 

• reference checks over the telephone with recent line managers 

• probation periods.  

Selection criteria 

Vermont Primary School and Kindergarten will create  appropriate selection criteria for all positions as this 
is a valuable first step to reducing the risk of appointing someone who poses a child safety risk.  It will also 
ensure that applicants have the specific knowledge and skills required for the position. 

Examples of appropriate selection criteria may include: 

‘Must have experience working with children.’ 

‘Must be able to demonstrate an understanding of appropriate behaviours when engaging with 
children.’ 

 
Selection criteria provides for the safety of all children. Applicants will have the opportunity to indicate 
their understanding of, or any experience they have in working with children with diverse needs and/or 
backgrounds.  

Advertising 

                                                           
2 For a list of the organisations in scope for the child safe standards, please see the Department of Health and Human Services website: 

<www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/in-scope-organisations-for-child-safe-

standards> 

3 The child safe standards aim to protect children from abuse in organisations, including physical violence, sexual offences, serious emotional or 

psychological abuse and serious neglect. For further explanation of the different types of child abuse, please see see An Overview of the 

Victorian child safe standards: <www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc>. 

http://www.workingwithchildren.vic.gov.au/
http://www.police.vic.gov.au/
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/in-scope-organisations-for-child-safe-standards
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc


Planning an advertisement and its placement provides a good opportunity to demonstrate our 
commitment to safeguarding children and deter would–be offenders. 

 It is imperative that our school promotes the safety, participation and empowerment of all children, 
including those with a disability. A suggested approach may be: 

‘Vermont Primary School and Kindergarten promotes the safety, wellbeing and inclusion of all children, 
including those with a disability. Applicants are welcome to elaborate on experience they may have 
working with children with a disability.’ 

 It is important that our school be culturally safe for Aboriginal children, and encourage participation and 
empowerment of Aboriginal children. A suggested approach may be: 

‘Vermont Primary School and Kindergarten promotes the safety and wellbeing of Aboriginal children, 
and encourages applications from Aboriginal peoples.  

Applicants are welcome to elaborate on experience they may have working with Aboriginal children 
and/or communities.’ It is important that Vermont Primary School and Kindergarten promote the 
safety, participation and empowerment of children from culturally and/or linguistically diverse 
backgrounds. A suggested approach may be: 

‘Vermont Primary School and Kindergarten promotes the safety and wellbeing of children from 
culturally and/or linguistically diverse backgrounds, and encourages applications from people from 
culturally and/or linguistically diverse background.  

Applicants are welcome to elaborate on experience they may have working with children from a 
culturally and/or linguistically diverse background.’ 

 Interviews 

The interview process is a very important step in selecting the right people for our school and in identifying 
any people who may pose a risk to children. Sufficient time is needed to plan and prepare for the interview 
process, and form an interview panel with the right mix of experience and skills to carry out the interview, 
ensuring that all panel members are clear on what the position requires. Vermont Primary School and 
Kindergarten may want to consider including Aboriginal peoples, people from a culturally and/or 
linguistically diverse background and people with a disability on the interview panel.  

An open-ended style of behavioural-based questioning will give insight into the applicant’s values, 
attitudes and understanding of professional boundaries and accountability. Some useful questions may 
include:  

‘Tell us about why you want to work with children?’  

‘Describe a time when you had to manage a child whose behaviour you found challenging?’ 

‘Tell us about a time when you had to comfort a distressed child?’ 

 

 The panel members need to take notice of thoughts and feelings when interacting with the applicant. Ask 
for more information if the applicant does not provide sufficient information in his or her responses.  

Did you notice any warning signs? 

 

 Pre-employment screening 

Screening applicants (including for paid and volunteer positions) is a good tool for helping to prevent 
people who may abuse children from entering Vermont Primary School and Kindergarten.  

Police checks 



Vermont Primary School and Kindergarten will ask the successful applicant if they have any criminal 
convictions, formal disciplinary action taken against them, or any finding of improper or unprofessional 
conduct. This could involve the applicant signing a declaration as part of an application form.  

This may also be covered in a face-to-face interview. This may be challenging for the interview panel, 
particularly if the person is already known, but the applicant’s response should demonstrate a sufficient 
level of professionalism as well as an understanding of obligations. To help introduce this difficult topic, 
you could say to the applicant that you have some specific questions about child safety because your 
organisation takes child safety seriously. 

Have you included a question about whether the applicant has any criminal convictions, 
cautions, other legal or pending cases, including formal disciplinary action, which may affect 
their suitability to work with children? 

 

If addressed during a face-to-face interview, did you take notice of how the applicant responds 
to questions with regard to his or her words and body language? 

 

Have you undertaken a police record check (which includes identity check)?  

Working with Children Check 

Under the Working with Children Act 2005, people who are doing child-related work, and who are not 
exempt4, need a Working with Children Check. This applies to both paid and volunteer workers. Full details 
of the Working with Children Check process can be found on the Working with Children website 
<www.workingwithchildren.vic.gov.au>. 

Does the applicant hold a valid Working with Children Check, if required? Have you checked 
the validity of their Working with Children Check 
<online.justice.vic.gov.au/wwccu/checkstatus.doj>?. 

OR 

If the applicant does not hold a valid Working with Children Check, and it is required, has the 
applicant provided evidence that they have applied for a Working with Children Check, and 
does your organisation have processes to follow up pending applications? 

 

Has the applicant provided you with evidence of their Working with Children Check, or 
evidence of their application for a Working with Children Check? 

 

Referee checks 

Vermont Primary School and Kindergarten should always talk to at least two referees as this can provide 
insight into the applicant’s character and skills. Line managers, particularly the most recent, are likely to 
provide the most accurate reference. Where possible, referees that can provide insights into the 
applicant’s experience working with children should be contacted. 

Do the referees provided by the applicant include line managers who can be objective, rather 
than colleagues or friends? 

 

Has the applicant provided their most recent line manager as a referee? If not, have they 
provided you with a satisfactory reason? 

 

Have you spoken to at least two of the referees by telephone? Did you confirm with them their 
name and position provided to you by the applicant? 

 

When speaking with the referees, you should seek to establish the referee’s relationship with the 
applicant, including: 

• how long the applicant and referee worked together 

                                                           
4 For example, teachers and police officers are exempt because they undergo other thorough backing checking. 

http://www.workingwithchildren.vic.gov.au/
file:///C:/Documents%20and%20Settings/vste2210/Local%20Settings/Temp/notes9493C6/online.justice.vic.gov.au/wwccu/checkstatus.doj
file:///C:/Documents%20and%20Settings/vste2210/Local%20Settings/Temp/notes9493C6/online.justice.vic.gov.au/wwccu/checkstatus.doj


• the specifics of the position 

• the applicant’s perceived strengths and weaknesses  

• whether the referee would hire the person again, particularly in a role working with children, and 
whether they have any concerns about the applicant working with children. 

Referees should be asked directly about any concerns they may have about the applicant working with 
children. To help introduce this difficult topic, you could say you have some specific questions about child 
safety because your organisation takes child safety seriously. 

Take note of any pauses or gaps in the referee’s responses. 

Ask behaviour-based questions like: 

• ‘What did the applicant do when…[for example, they had to comfort a distressed 
child]?’ 

 

• ‘Do you have any concerns about the applicant’s attitude towards Aboriginal peoples / 
people from culturally and/or linguistically diverse backgrounds / people with a 
disability?’ 

 

• ‘Do you have any concerns about the applicant working with children?’  

• ‘Would you employ this person again?’  

Additional checks 

Additional checks will confirm the identity of the applicant and that their responses have been truthful.  

Have you checked the identity of the applicant (for example, that their driver’s 
licence/passport has the same name they have provided you)? 

 

Did you see a certified copy of the applicant’s qualifications (if required)?  

Probation periods 

Probation periods can help you assess a new staff member’s performance and suitability for the job before 
confirming their permanent employment. If there are any concerns about the person working with 
children, Vermont Primary School and Kindergarten will seriously consider whether they are to remain in 
the job. The length of probation periods can vary and are usually between three and six months.  

You should consider whether the person should receive closer supervision and additional training 
throughout the probation period. A probation period can offer an opportunity to set goals with new staff 
members and identity training, supervision and other support needs.  

Further information 

Further information on child safe standards can be found on the Department of Health and Human 
Services’ website <www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-
and-initiatives/children,-youth-and-family-services/creating-child-safe-organisations>. 

Additional resources for organisations in the child safe standards toolkit can be found on the Department 
of Health and Human Services website: <www.dhs.vic.gov.au/about-the-department/documents-and-
resources/policies,-guidelines-and-legislation/child-safe-standards>. In particular, An Overview to the 
Victorian child safe standards, has information to help organisations understand the requirements of each 
of the child safe standards, including examples of measures organisations can put in place, a self-audit tool 
and a glossary of key terms: <www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-
standards_overview.doc> 

Note for registered schools: a forthcoming Ministerial Order under the Education and Training Reform Act 
2006 will contain the minimum actions that schools must take to meet each of the child safe standards. 
There will be a lead in time before regulation will commence to allow schools time to prepare. The 
Department of Education and Training and the Victorian Registration and Qualifications Authority will 
provide information and materials specifically for schools to assist with capacity building and compliance.  

http://www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-and-initiatives/children,-youth-and-family-services/creating-child-safe-organisations
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc


Registered schools can contact the Department of Education and Training: 
child.safe.schools@edumail.vic.gov.au 

Early childhood services operating under the National Quality Framework or Children's Services Act 1996 
should contact: licensed.childrens.services@edumail.vic.gov.au 

Licensed children's services enquiry line: 1300 307 415 

 

To receive this publication in an accessible format email childsafestandards@dhhs.vic.gov.au  

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne. 
© State of Victoria, Department of Health and Human Services, December 2015. 
Where the term ‘Aboriginal’ is used it refers to both Aboriginal and Torres Strait Islander peoples. 
Indigenous is retained when it is part of the title of a report, program or quotation. Throughout this 
paper we refer to ‘Aboriginal peoples’ rather than ‘Aboriginal people’ to reflect the plurality and 
diversity of Victorian Aboriginal communities. 
Available at: www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-
and-legislation/child-safe-standards 
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Vermont Primary School and Kindergarten 

 

Human Resources Practices for Child Safe Organisations 

Overview 

It is important for organisations to have strong human resources practices to help protect children from 
abuse.  

Vermont Primary School and Kindergarten fosters a culture of openness and inclusiveness and is aware 
that people who may wish to harm children could target specific organisations. Robust human resources 
practices are a good way of reducing these risks. Human resources practices include the recruitment, 
training and supervision of all personnel. 

To achieve this, your Vermont Primary School provides opportunities for employees and volunteers to 
develop and maintain skills to ensure child safety. This supports staff and volunteers to understand the 
importance of child safety and wellbeing, and enable them to consistently follow child safety policies and 
procedures. 

Child safety officer 

The Wellbeing Leader is appointed as the individual child safety officer with specified ‘child-safe’ duties in 
their job description, including being the designated person to hear or be informed about all allegations or 
concerns, and providing support to other personnel. The Wellbeing Leader ensures that child safety is 
prioritised, and that any allegations of abuse or safety concerns are recorded and responded to 
consistently and in line with the Vermont Primary School and Kindergarten’s legal requirements and 
policies and procedures.  

The Wellbeing Leader a single contact for children, parents and employees/volunteers to seek advice and 
support regarding the safety and wellbeing of children associated with your organisation.  

Training and induction 

Training and education is an important tool to help people understand that child safety is everyone’s 
responsibility. Employees and volunteers (in addition to parents/guardians and children) need to be 
supported to discuss child protection issues and to detect signs of potential child abuse.  

At Vermont Primary School and Kindergarten staff should receive induction and ongoing training. New staff 
are supported and provided with information when they begin their new role through the induction 
program, and existing staff develop new skills and knowledge to meet the requirements of their positions 
and expand their career options through formal professional learning provided by the Department and 
school. 

Training and support also promotes an awareness of the appropriate standards of care required to be met 
by employees and volunteers to ensure that Vermont Primary School and Kindergarten meets its duty of 
care when providing services to children.  

It is essential that all staff and volunteers commit to promoting the safety and wellbeing of children by 
signing the Vermont Primary School and Kindergarten’s Child Safety Code of Conduct. Training aims to 
enhance the skills and knowledge of employees and volunteers, and reduce exposure to risks. 

 

Employees and volunteers working with children need to receive training in the following areas: 

• identifying, assessing and reducing or removing child abuse risks 

• your organisation’s policies and procedures (including the code of conduct and child safe policy) 



• legislative requirements, such as obligations to report child abuse5, reduce and remove known risks 
of child abuse6, and to hold Working with Children Checks7 where required 

• how to handle a disclosure or suspicion of abuse, including your organisation’s reporting guidelines 

• cultural awareness training.  

Training can be formal such as: 

• higher education training and accreditation 

• training offered by external organisations 

• training developed and delivered internally   

• on-the-job training meeting key objectives. 

Training can also be informal such as: 

•  inviting other professionals to speak at meetings or functions 

•  inviting local Aboriginal Elders, Aboriginal community controlled organisations and community 
members to speak at meetings and events 

•  inviting local culturally and/or linguistically diverse community members to speak at meetings and 
events 

•  internal mentoring and coaching. 

Supervision 

Supervision of employees and volunteers is be managed in a way that protects children from abuse and 
improves accountability and performance, without being onerous or heavy-handed. For instance, where 
practical, two staff members should be present during activities with children. In particular, children with a 
disability may require additional supervision.  

As a matter of good practice, new employees and volunteers should be supervised regularly to ensure they 
understand their role and learn skills, as well as to check that their behaviour towards children is 
appropriate. Any warning signs are to be reported through appropriate channels, including your 
organisation’s internal reporting procedures (reporting to the Wellbeing Leader), the Department of Health 
and Human Services (child protection), or police if a child is believed to be at imminent risk. 

Performance and development review 

A proactive performance development strategy should be used to improve employees and volunteer’s 
skills and knowledge on child safety. This is also an opportunity to improve knowledge and skills in working 
with children, as well as recognising and responding to suspected abuse. 

Performance should be measured against the Vermont Primary School and Kindergarten’s standards of 
conduct and care to ensure that employees and volunteers meet expected outcomes. These standards 
must align with those of the code of conduct and child safe policy so everyone can be aware of the 
expectations of Vermont Primary School and Kindergarten and appropriate behaviour. 

                                                           
5 The failure to disclose criminal offence requires adults in Victoria to report to police a reasonable belief that a sexual offence has been committed 

against a child (unless they have a reasonable excuse for not doing so). More information about failure to disclose is available on the Department of 

Justice and Regulation website <www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence>. 

Failure to disclose does not change mandatory reporting obligations. Certain professionals are mandatory reporters, meaning they are required to 

report to the Department of Health and Human Services if they believe on reasonable grounds that a child is in need of protection from physical and 

sexual abuse. More information about mandatory reporting is available in the Child protection manual 

<www.dhs.vic.gov.au/cpmanual/intake/overview-of-intake-of-reports-under-the-children,-youth-and-families-act/1122-mandatory-and-other-required-

reporting>. 

6 The failure to protect criminal offence applies to people within organisations who knew of a substantial risk of child sexual abuse by someone in 

the organisation and had the authority to reduce or remove the risk, but negligently failed to do so. More information about failure to protect is 

available on the Department of Justice and Regulation website 

<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence>. 

7 For more information about Working with Children checks visit the working with children website <www.workingwithchildren.vic.gov.au>. 

http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence
http://www.dhs.vic.gov.au/cpmanual/intake/overview-of-intake-of-reports-under-the-children,-youth-and-families-act/1122-mandatory-and-other-required-reporting
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence,%20and%20the%20Department%20of%20Health%20and%20Human%20Services%20website
http://www.workingwithchildren.vic.gov.au/


Code of conduct and disciplinary procedures 

The Vermont Primary School and Kindergarten’s Code of Conduct outlines expected standards of 
appropriate behaviour with and in the company of children. 

Disciplinary procedures should be accessible and transparent, and clearly demonstrate the consequences 
of breaches of the code of conduct. These procedures should be used if an allegation of child abuse is 
made, or a breach of the code of conduct is known or suspected. 

Employees and volunteers should be aware of reporting and disciplinary procedures and how to 
communicate concerns regarding the improper behaviour of any person within Vermont Primary School 
and Kindergarten. Members of your Vermont Primary School and Kindergarten should also be aware of 
their duty to raise concerns about the behaviour of any person who may present a risk of child abuse, 
without fear of repercussions.  

Vermont Primary School and Kindergarten’s Code of Conduct is available on the school’s website. Children 
and their families should be encouraged to raise any concerns about the behaviour of any person, and can 
expect to be listened to and supported.  

Vermont Primary School and Kindergarten’s disciplinary procedures should clearly outline what employees 
or volunteers should do if they are concerned that their actions or words have been misunderstood, or 
they believe their concerns are not investigated in a timely manner.  

Further information  

Further information on child safe standards can be found on the Department of Health and Human 
Services’ website <www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-
and-initiatives/children,-youth-and-family-services/creating-child-safe-organisations>. 

Additional resources for organisations in the child safe standards toolkit can be found on the Department 
of Health and Human Services website: www.dhs.vic.gov.au/about-the-department/documents-and-
resources/policies,-guidelines-and-legislation/child-safe-standards . In particular, An Overview to the 
Victorian child safe standards, has information to help organisations understand the requirements of each 
of the child safe standards, including examples of measures organisations can put in place, a self-audit tool 
and a glossary of key terms: www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-
standards_overview.doc  

Note for registered schools: a forthcoming Ministerial Order under the Education and Training Reform Act 
2006 will contain the minimum actions that schools must take to meet each of the child safe standards. 
There will be a lead in time before regulation will commence to allow schools time to prepare. The 
Department of Education and Training and the Victorian Registration and Qualifications Authority will 
provide information and materials specifically for schools to assist with capacity building and compliance.  

Registered schools can contact the Department of Education and Training: 
child.safe.schools@edumail.vic.gov.au 

Early childhood services operating under the National Quality Framework or Children's Services Act 1996 
should contact: licensed.childrens.services@edumail.vic.gov.au 

Licensed children's services enquiry line: 1300 307 415 

Disclaimer 

This document provides general guidance only on the child safe standards. The Department of Health and 
Human Services does not guarantee that the examples provided in the document are sufficient for the 
purposes of an organisation's compliance with existing regulatory or government funding requirements. 

 

http://www.dhs.vic.gov.au/about-the-department/plans,-programs-and-projects/projects-and-initiatives/children,-youth-and-family-services/creating-child-safe-organisations
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/child-safe-standards
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc
mailto:child.safe.schools@edumail.vic.gov.au
mailto:licensed.childrens.services@edumail.vic.gov.au


To receive this publication in an accessible format email childsafestandards@dhhs.vic.gov.au  

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne. 
© State of Victoria, Department of Health and Human Services, December 2015. 
Where the term ‘Aboriginal’ is used it refers to both Aboriginal and Torres Strait Islander peoples. 
Indigenous is retained when it is part of the title of a report, program or quotation. Throughout this 
paper we refer to ‘Aboriginal peoples’ rather than ‘Aboriginal people’ to reflect the plurality and 
diversity of Victorian Aboriginal communities. 
Available at: www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-
and-legislation/child-safe-standards 
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Vermont Primary School and Kindergarten  

Child Safe Reporting Obligations Policy  

and Procedures 

 
PURPOSE 

The purpose of this policy is to ensure that all staff and members of our school community understand the various 

legal and other reporting obligations related to child safety that apply to Vermont Primary School and Kindergarten 

The specific procedures that are applicable at our school are contained at Appendix A. 

 

SCOPE 

This policy applies to all school staff, volunteers and school community members. It also applies to all staff and 

students engaged in any school and school council-run events, activities and services, such as Outside School Hours 

Care. 

  

POLICY 

All children and young people have the right to protection in their best interests.  

Vermont Primary School and Kindergarten understands the important role our school plays in protecting children from 

abuse including:  

 Physical abuse 

 Sexual abuse (including sexual exploitation) 

 Family violence 

 Emotional abuse 

 Neglect (including medical neglect) 

 Grooming 

The staff at Vermont Primary School and Kindergarten are required by law to comply with various child safety reporting 

obligations. For detailed information about each obligation, please refer to Identifying and Responding to All Forms of 

Abuse in Victorian Schools.  

 

At Vermont Primary School and Kindergarten we also recognise the diversity of the children and young people at our 

school and take account of their individual needs and backgrounds when considering child safety. 

 

Mandatory Reporting 

Principals, registered teachers, registered medical practitioners, nurses and all members of the police force are 

mandatory reporters under the Children, Youth and Families Act 2005 (Vic).  All mandatory reporters must make a 

report to the Department of Health and Human Services (DHHS) Child Protection as soon as practicable if, during the 

course of carrying out their professional roles and responsibilities, they form a belief on reasonable grounds that:  

https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildSafeStandard5_SchoolsGuide.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildSafeStandard5_SchoolsGuide.pdf


 a child has suffered, or is likely to suffer, significant harm as a result of physical abuse and/ or sexual abuse, 
and  

 the child’s parents have not protected, or are unlikely to protect, the child from harm of that type.  

A mandatory reporter who fails to comply with this legal obligation may be committing a criminal offence. It is 

important for all staff at Vermont Primary School and Kindergarten to be aware that they are legally obliged to make 

a mandatory report on each occasion that they form a reasonable belief that a child is in need of protection and they 

must make a mandatory report even if the principal does not share their belief that a report is necessary.  

 

At our school, all mandated school staff must undertake the Mandatory Reporting and Other Obligations eLearning 

Module annually.  

 

For more information about Mandatory Reporting see the Department’s School Policy and Advisory Guide: Child 

Protection – Reporting Obligations. 

Child in need of protection 

Any person can make a report to DHHS Child Protection (131 278 – 24 hour service) if they believe on reasonable 

grounds that a child is in need of protection. The policy of the Department of Education and Training (DET) requires 

all staff who form a reasonable belief that a child is in need of protection to report their concerns to DHHS or Victoria 

Police, and discuss their concerns with the school leadership team.  

For more information about making a report to DHHS Child Protection, see the Department’s School Policy and 

Advisory Guide: Child Protection – Making a Report and Four Critical Actions for Schools: Responding to Incidents, 

Disclosures and Suspicions of Child Abuse.  

 

At Vermont Primary School and Kindergarten we also encourage all staff to make a referral to Child FIRST when they 

have significant concern for a child’s wellbeing.  For more information about making a referral to Child FIRST see the 

School Policy and Advisory Guide: Child Protection – Reporting Obligations. 

Reportable Conduct 

Our school must notify the Department’s Employee Conduct Branch (9637 2594) if we become aware of an allegation 

of ‘reportable conduct’.  

There is an allegation of reportable conduct where a person has formed a reasonable belief that there has been: 

 a sexual offence (even prior to criminal proceedings commencing), sexual misconduct or physical violence 

committed against, with or in the presence of a child; 

 behaviour causing significant emotional or physical harm to a child; 

 significant neglect of a child; or  

 misconduct involving any of the above.  

The Department, through the Employee Conduct Branch, has a legal obligation to inform the Commission for Children 

and Young People when an allegation of reportable conduct is made. Our principal must notify the Department’s 

Employee Conduct Branch of any reportable conduct allegations involving current or former teachers, contractors, 

volunteers (including parents), allied health staff and school council employees. 

 

If school staff become aware of reportable conduct by any person in the above positions, they should notify the school 

principal immediately. If the allegation relates to the principal, they should notify the Regional Director.  

For more information about Reportable Conduct see the Department’s School Policy and Advisory Guide: Reportable 

Conduct Scheme.  

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectreporting.aspx
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/reportableconductscheme.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/reportableconductscheme.aspx


Failure to disclose offence  

Reporting child sexual abuse is a community-wide responsibility. All adults (ie persons aged 18 years and over), not 

just professionals who work with children, have a legal obligation to report to Victoria Police, as soon as practicable, 

where they form a ‘reasonable belief’ that a sexual offence has been committed by an adult against a child under the 

age of 16 by another person aged 18 years or over.  

Failure to disclose information to Victoria Police (by calling 000 or local police station) as soon as practicable may 

amount to a criminal offence unless a person has a ‘reasonable excuse’ or exemption from doing so.  

“Reasonable belief” is not the same as having proof. A ‘reasonable belief’ is formed if a reasonable person in the same 

position would have formed the belief on the same grounds. 

For example, a ‘reasonable belief’ might be formed when: 

 a child states that they have been sexually abused 

 a child states that they know someone who has been sexually abused (sometimes the child may be talking about 

themselves) 

 someone who knows a child states that the child has been sexually abused 

 professional observations of the child’s behaviour or development leads a mandated professional to form a belief 

that the child has been sexually abused 

 signs of sexual abuse leads to a belief that the child has been sexually abused.  

“Reasonable excuse” is defined by law and includes:  

 fear for the safety of any person including yourself or the potential victim (but not including the alleged perpetrator 

or an organisation) 

 where the information has already been disclosed, for example, through a mandatory report to DHHS Child 

Protection.  

For more information about this reporting obligation, see the Department’s School Policy and Advisory Guide: Failure 

to disclose offence.  

Failure to protect offence  

This reporting obligation applies to school staff in a position of authority. This can include principals, assistant 

principals and campus principals. Any staff member in a position of authority who becomes aware that an adult 

associated with their school (such as an employee, contractor, volunteer or visitor) poses a risk of sexual abuse to a 

child under the age of 16 under their care, authority or supervision, must take all reasonable steps to remove or reduce 

that risk. 

This may include removing the adult (ie persons aged 18 years and over) from working with children pending an 

investigation and reporting your concerns to Victoria Police.  

If a school staff member in a position of authority fails to take reasonable steps in these circumstances, this may 

amount to a criminal offence.  

For more information about this reporting obligation, see the Department’s School Policy and Advisory Guide: Failure 

to protect offence.  

Grooming 

Grooming is a criminal offence under the Crimes Act 1958 (Vic). This offence targets predatory conduct undertaken 

by an adult to prepare a child, under the age of 16, to engage in sexual activity at a later time. Grooming can include 

communicating and/or attempting to befriend or establish a relationship or other emotional connection with the 

child or their parent/carer. 

For more information about this offence and reporting obligations see: Child Exploitation and Grooming.  

 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotectobligation.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/expolitationgrooming.aspx


RELATED POLICIES AND FURTHER INFORMATION 

 Child Safety Code of Conduct 

 Child Safety Allegations of Abuse 

 Engagement and Wellbeing Policy and Procedures 

 Bullying and Harassment Policy and Procedures 

 eSmart Policy and Procedures 

 Working with Children’s Check Policy and Procedures 

 Mandatory Reporting Policy and Procedures 

 Professional Development Policy and Procedures 

 Child Safety Day Curriculum and Parent Brochure 

 

APPENDIX A 

CHILD SAFETY REPORTING PROCEDURES AT VERMONT PRIMARY SCHOOL AND KINDERGARTEN 

 

For students 

 All students should feel safe to speak to any staff member to raise any concerns about their safety or any other 

concerns that they have.  

 If a student does not know who to approach at Vermont Primary School and Kindergarten they should start with 

the Wellbeing Leader, Joy Cook. 

Managing disclosures made by students  

When managing a disclosure you should: 

 listen to the student and allow them to speak  

 stay calm and use a neutral tone with no urgency and where possible use the child’s language and vocabulary 
(you do not want to frighten the child or interrupt the child) 

 be gentle, patient and non-judgmental throughout  

 highlight to the student it was important for them to tell you about what has happened 

 assure them that they are not to blame for what has occurred   

 do not ask leading questions, for example gently ask, “What happened next?” rather than “Why?”  

 be patient and allow the child to talk at their own pace and in their own words  

 do not pressure the child into telling you more than they want to, they will be asked a lot of questions by other 
professionals and it is important not to force them to retell what has occurred multiple times 

 reassure the child that you believe them and that disclosing the matter was important for them to do  

 use verbal facilitators such as, “I see”, restate the child’s previous statement, and use non-suggestive words of 
encouragement, designed to keep the child talking in an open-ended way (“what happened next?”) 

 tell the child in age appropriate language you are required to report to the relevant authority to help stop the 
abuse, and explain the role of these authorities if appropriate  (for a young child this may be as simple as saying 
“I will need to talk to people to work out what to do next to help you”). 

When managing a disclosure you should AVOID: 

 displaying expressions of panic or shock 

 asking questions that are investigative and potentially invasive (this may make the child feel uncomfortable and 
may cause the child to withdraw) 

 going over the information repeatedly (you are only gathering information to help you form a belief on 

reasonable grounds that you need to make a report to the relevant authority) 



 making any comments that would lead the student to believe that what has happened is their fault 

 making promises to the child about what will occur next or that things will be different given the process can be 

unpredictable and different for each child depending on their circumstances (instead reassure them that you and 

others will do your best to help). 

General procedures 

Our school will follow the Four Critical Actions for Schools: Responding to Incidents, Disclosures and Suspicions of 

Child Abuse (Four Critical Actions) when responding to incidents, disclosures and suspicions of child abuse.   

All staff at our school who believe that a child is in need of protection, even if it doesn’t meet the threshold required 

for mandatory reporting or the staff member is not a mandatory reporter, should in the first instance, speak to the 

Wellbeing Leader, Joy Cook or should make the required reports to DHHS Child Protection and/or Victoria Police as 

necessary.  

At our school the Wellbeing Leader and principals (Robin Stickland, Joy Cook and Helen Murphy) will be responsible 

for monitoring overall school compliance with this procedure.  

Nothing in this procedure prevents a staff member or any other person from reporting to the relevant authorities if 

they form a reasonable belief that a child is at risk of abuse. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reporting suspicions, disclosures or incidents of child abuse  

Responsibilities of all school staff 

If a school staff member reasonably suspects or witnesses an incident of child abuse or receives a disclosure of child 

abuse, they must: 

 If a child is at immediate risk of harm, separate alleged victims and others involved, administer first aid and 

call 000. 

 Speak to the principals as soon as possible, who will follow the Four Critical Actions. 

 Make detailed notes of the incident or disclosure and ensure that those notes are kept and stored securely 

in the Wellbeing Leader’s locked office filing cabinet. 

 If the staff member is a mandatory reporter and reasonably believes that a student has suffered physical 

and/or sexual abuse from which the child’s parents have not protected the child, they must make a report to 

DHHS Child Protection.  

https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf


 If the staff member has formed a ‘reasonable belief’ that a sexual offence has been against a child, they 

must make a report to Victoria Police.  

In circumstances where a member of the leadership team disagrees that a report needs to be made, but the staff 

member has formed a ‘reasonable belief’ that the child is in need of protection and/or has been the victim of sexual 

abuse, the staff member must still contact DHHS Child Protection and/or Victoria Police to make the report. 

 

Responsibilities of the Wellbeing Leader  

The Wellbeing Leader is responsible for promptly managing the school’s response to an incident, suspicion or 

disclosure of child abuse, and ensuring that the incident, suspicion or disclosure is taken seriously. The Wellbeing 

Leader is also responsible for responding appropriately to a child who makes or is affected by an allegation of child 

abuse.  

If the Wellbeing Leader receives a report from a school staff member or member of the school community of a 

suspicion, disclosure or incident of child abuse, they must: 

 Follow the Four Critical Actions as soon as possible, including: 

o Responding to an emergency 

o Reporting to authorities/referring to services 

o Contacting parents/carers and 

o Providing ongoing support. 

 Make detailed notes of the incident or disclosure, including actions taken  and ensure that those notes are 

kept and stored securely in the Wellbeing Leader’s locked office filing cabinet. They are also responsible for 

ensuring that any staff member who reported the incident, disclosure or suspicion to them also makes and 

keeps notes of the incident. 

 At Vermont Primary School , the school principals and Wellbeing Leader will be responsible for ensuring that 

there is a prompt response to the disclosure and that the child is appropriately supported.  

If the principal/other nominated staff member responsible above is unavailable, a member of the senior leadership 

team will take on the role and responsibilities described in this section. 

 

Duty of care and ongoing support for students 

Fulfilling the requirements in this procedure does not displace or discharge any other obligations that arise if a 

person reasonably believes that a child is at risk of abuse.  

All staff have a duty of care to take reasonable steps to prevent reasonably foreseeable harm to students. All staff 

must ensure that the principal, Wellbeing Leader, or other appropriate staff member is aware of any incidents, 

suspicions or disclosures of child abuse as soon as possible after they occur. This will allow appropriate supports to 

be put in place for the student affected. 

 

For school visitors, volunteers and school community members 

All community members aged 18 years or over should be aware of their legal obligations – see Failure to disclose 

offence above, in this Policy. 

Any person can make a report to DHHS Child Protection if they believe on reasonable grounds that a child is in need 

of protection. For contact details see the Four Critical Actions - 

https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf  

https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf


 

 

Child Safe Standard 6: Risk Assessment at Vermont Primary School and Kindergarten 

Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

No organisational culture 

of child safety – lack of 

leadership, public 

commitment and frequent 

messaging 

 

Risk short description: 

There is a risk the school 

does not develop a culture 

of child safety.  

 

 Implement child safety risk management strategy (Child 

Safety Standard 6, requirement 1, page2) 

 Adopt and apply risk management procedures to identify, 

assess, evaluate, treat, monitor, review and report child 

safety risks (Child Safety Standard 6, requirements 2, 3 & 4, 

pages 3, 4 & 5) 

 Child safety policy and statement of commitment. 

 Child safety code of conduct. 

 Adopt practices as outlined in the VRQA Strategies to embed 

an organisational culture of child safety  

 Utilise the practices as outlined in the DHHS Good leadership 

and governance in child safe organisations 

 Implement human resources practices for child safe 

organisations 

 Appointment of a child safety officer/champion for the 

school. 

 Child safety a standard discussion item on School Leadership 

Team meetings and all staff meetings. 

 Staff, volunteers, visitors and contractors’ induction regarding 

the school’s current child safety standards and practices. 

 

Possible Severe Medium Satisfactory Principal, 

School Council 

Chair  

http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx
http://www.dhs.vic.gov.au/__data/assets/word_doc/0004/957838/Resource-2-Child-safe-policy-and-statement-of-commitment-including-sample-child-safe-policy-and-statement-of-commitment-to-child-safety.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/957839/Resource-3-Code-of-conduct-including-sample-code-of-conduct.doc
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/1.3%20info%20sheet%20checklist%20-%20strategies%20to%20embed%20an%20organisational%20culture%20of%20child%20safety.docx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/1.3%20info%20sheet%20checklist%20-%20strategies%20to%20embed%20an%20organisational%20culture%20of%20child%20safety.docx
http://www.dhs.vic.gov.au/__data/assets/word_doc/0011/957836/Resource-1-Good-leadership-and-governance-in-child-safe-organisations.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0011/957836/Resource-1-Good-leadership-and-governance-in-child-safe-organisations.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc


Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

Inappropriate behaviour is 

not reported and 

addressed 

Risk short description: 

There is a risk that the 

school does not report 

child safety issues 

 Child safety policy and statement of commitment. 

 Child safety code of conduct. 

 Reporting protocols developed and implemented. 

 Sample incident report readily available to all staff. 

 Child safety standard discussion item on School Leadership 

Team meetings and all staff meetings. 

 Performance management procedures 

Unlikely Severe High Satisfactory Principal, 

School Council 

Chair 

False allegations 

 

Risk short description 

There is the risk of a 

false allegation of an 

incident of child abuse. 

 

 Child safety policy and statement of commitment. 

 Child safety code of conduct. 

 Reporting protocols developed and implemented. 

 Sample incident report readily available to all staff. 

 Child safety a standard discussion item on School Leadership 

Team meetings. 

 Employee Assistance Program . 

 Manager Assist telephone advisory service 

 Legal advice 

Possible Severe Medium Satisfactory Principal, 

School Council 

Chair 

Personal issues 

 

Risk short description 

There is the risk of a 

child safety incident 

occurring due to 

unknown personal 

issues  of staff or 

students  

 

 Implement human resources practices for child safe 

organisations 

 Employ staff management practices as highlighted in the 

SPAG Workforce Planning 

 Regular staff meetings and Principal  1:1 meetings with staff 

 Employee Assistance Program  

 Manager Assist telephone advisory service 

 Conflict Resolution Support Service 

 If required refer to SPAG Complaints, unsatisfactory 

performance and misconduct 

 Student and young people health, wellbeing and safety 

 Teacher ongoing monitoring and review of student behaviour 

Possible Severe Medium Satisfactory Principal, 

Wellbeing 

Leader, 

teachers 

http://www.dhs.vic.gov.au/__data/assets/word_doc/0004/957838/Resource-2-Child-safe-policy-and-statement-of-commitment-including-sample-child-safe-policy-and-statement-of-commitment-to-child-safety.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/957839/Resource-3-Code-of-conduct-including-sample-code-of-conduct.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0009/957843/Resource-7-Sample-incident-report-template.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0004/957838/Resource-2-Child-safe-policy-and-statement-of-commitment-including-sample-child-safe-policy-and-statement-of-commitment-to-child-safety.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/957839/Resource-3-Code-of-conduct-including-sample-code-of-conduct.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0009/957843/Resource-7-Sample-incident-report-template.doc
http://www.education.vic.gov.au/school/principals/management/Pages/employeeservices.aspx
http://www.education.vic.gov.au/school/principals/management/Pages/employeeservices.aspx
https://edugate.eduweb.vic.gov.au/sites/intranet/Services/Legal-Services/Pages/Req-Advice.aspx
http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc
http://www.education.vic.gov.au/hrweb/workm/Pages/wrkplanSCH.aspx
http://www.education.vic.gov.au/school/principals/management/Pages/employeeservices.aspx
http://www.education.vic.gov.au/school/principals/management/Pages/employeeservices.aspx
http://www.education.vic.gov.au/Documents/school/principals/management/conflictresolutionflyer.pdf
http://www.education.vic.gov.au/hrweb/workm/Pages/conduct.aspx
http://www.education.vic.gov.au/hrweb/workm/Pages/conduct.aspx
http://www.education.vic.gov.au/about/programs/health/Pages/default.aspx


Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

 School duty of care 

 Adopt child safety risk management strategies as appropriate. 

 Child safety standard discussion item on School Leadership 

Team meetings and all staff meetings. 

Unquestioning trust of 

long term employees and 

contractors or norms 

 Strategies developed to embed culture of child safety  

 Clear child safety reporting procedures  

 Refresher training for staff – see eLearning mandatory 

reporting module 

Possible  Major Medium Satisfactory Principal, 

School Council 

Chair 

Recruitment of an 

inappropriate person  

Risk short description 

There is a risk of 

recruiting an 

inappropriate person 

 

 WWCC or Victorian Institute of Teaching registration 

 Reference Checks of candidates 

 Follow Recruitment practices for child safe organisations 

 Adopt practices as outlined in the VRQA child safety standard 

4 staff selection checklist 

 Follow DET Workforce Management – Schools for recruitment 

and appointment of staff  

 Victorian Institute of Teaching registration 

Unlikely Major High Satisfactory Principal, 

School Council 

Chair 

Engagement with children 

online 

 

Risk short description 

There is the risk of a 

child safety incident in 

an online environment 

 

 Child safety code of conduct  

 Strategies developed to embed culture of child safety 

 eSmart Policy and Accreditation in place 

 Professional Development of all staff 

 Social Media Policy in place 

 Investigate Information Nights for parents 

 Ensure appropriate settings on all student technologies 

 School online policy and procedures. 

 Use of school ‘Acceptable Use Agreement’. 

 Use of an internet filter (see School internet management – 

SPAG). 

 Appropriate supervision for all online activities. 

Possible  Moderate Medium Satisfactory Principal, 

Engagement 

and Wellbeing 

Leader 

http://www.education.vic.gov.au/school/principals/spag/safety/pages/dutyofcare.aspx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx
http://www.dhs.vic.gov.au/__data/assets/word_doc/0007/957841/Resource-5-Recruitment-practices-for-child-safe-organisations.doc
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Staff%20Selection%20Checklist.docx
http://www.education.vic.gov.au/hrweb/workm/Pages/workforce_mgmt_schools.aspx
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/lolconsent.aspx
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/prinregulationinternet.aspx
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/prindutycare.aspx


Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

 Response protocols implemented 

 Ongoing awareness of the school's online policies and 

procedures. 

 Ongoing review of control effectiveness and improvements 

instigated as required. 

Unknown people and 

environments at 

excursions and camps 

 

Risk short description 

There is a risk that staff do 

not consider child safety 

matters whilst preparing 

for and/or  whilst on 

excursions and camps. 

 Child safety code of conduct  

 Strategies developed to embed culture of child safety  

 Clear child safety reporting procedures 

 Camps and Excursion Procedures and Policies in place 

including risk assessment 

 Assessment of new or changed environments for child safety 

risks 

 Ensure Code and strategies apply in all school contexts 

 Team Leader(s) upon arrival at commercial camp sites to 

conduct briefing with authorities to confirm site 

arrangements or any updates regarding local conditions.  

 Team Leader(s) following briefing with authorities brief 

teaching / support staff of any updates. 

 Staff and volunteers conduct area familiarity upon arrival at 

venue. 

 Staff: student ratios are observed. 

 Regular student head counts. 

 Ensure at least one staff member at the camp or excursion 

has been trained in what to do when an allegation of child 

abuse is made. 

 Ensure access to an incident report is readily available. 

 Adopt child safety risk management strategies as appropriate. 

 Appropriate school approvals for excursions/camps including 

risk assessment 

Unlikely Moderate Medium Satisfactory Principal, 

School Council 

Chair and 

Level Team 

Leaders 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/staffing.aspx
http://www.dhs.vic.gov.au/__data/assets/word_doc/0008/957842/Resource-6-What-to-do-when-an-allegation-of-child-abuse-is-made.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0008/957842/Resource-6-What-to-do-when-an-allegation-of-child-abuse-is-made.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0009/957843/Resource-7-Sample-incident-report-template.doc
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx


Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

 

Ad-hoc contractors on the 

premises (eg 

maintenance)  

 Child safe environments Information and awareness for 

visitors, staff, volunteers and contractors 

 Adequate monitoring 

 Sign in Procedures 

 WWC for all visitors and consistent monitoring of those 

without. 

Unlikely Moderate Medium Satisfactory Principal, 

Office 

Administration 

Staff 

Unknown people on 

school grounds  

 

Risk short description 

There is the risk that 

contractors do not report to 

reception before 

commencing work on school 

grounds e.g. maintenance. 

 

 Training of all teachers and staff in procedures to approach 

visitors without the correct name label for VPS. 

 Doors and gates locked to Building entrances and exits. 

 All visitors to the school required to wear clear visitors label 

and be displayed at all times. 

 Yard Duty Staff to be vigilant at all times. 

 Follow DET procedures if an incident occurs. 

 Follow Recruitment practices for child safe organisations. 

 Visitor and contractor sign-in process, perimeter control  

 All contractors supervised whilst on school grounds. 

 Signage at school office clearly directing visitors to reception. 

 Adopt child safety risk management strategies as appropriate. 

 

possible moderate Medium Satisfactory All staff 

Unknown people in 

immediate vicinity of the 

school – attempting to 

engage with children or 

staring at children, taking 

images of children 

 Follow current VPS procedures of reporting to the Principal. 

 Staff member/Principal to approach the individual and 

enquire about who they are. 

 Remove all children from harm. 

 Phone the police if an illegal / harmful occurrence has taken 

place. 

 Follow DET procedures for reporting an incident 

possible Major Medium Satisfactory Principal and 

all staff 

http://www.dhs.vic.gov.au/__data/assets/word_doc/0007/957841/Resource-5-Recruitment-practices-for-child-safe-organisations.doc
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx


Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

Students not using 

designated crossings to 

cross the road  

 Crossing Supervisor to Inform School 

 Communication with the community via the school 

newsletter and assembly 

 Speaking directly with the students in the classroom 

 Road safety education for students 

possible moderate Medium Satisfactory Principal, 

Crossing 

Supervisors 

and Classroom 

Teachers 

Student comes to school 

stating they have been 

harmed by a family 

member or another 

individual 

 Staff trained in Mandatory Reporting Guidelines Yearly 

 Follow the Engagement and Wellbeing Policy 

 Follow the Child Safety Policy 

 Follow reporting procedures at VPS – report to the Child 

Safety / Wellbeing Officer 

possible major High Satisfactory Child Safety / 

Wellbeing 

Officer and all 

staff 

Student with special needs 

is enrolled at the school 

 Students with a 

disability 

 Students with a 

health issue 

 Students with 

aggressive 

behaviour 

 Inform the Child Safety / Wellbeing Officer 

 Depending on the needs of the student the following may 

occur 

o Referral for assessment involving DET 

Educational Psychologist, DET Speech Therapist 

and DET Social Worker 

o Permission gained from parents 

o Contact made with previous education provider 

(if one) 

o Application for funding from DET 

o Application for funding to make buildings 

accessible for wheelchair 

 Follow the Engagement and Wellbeing Policy 

 Follow the Child Safety Policy 

 Education of staff in the area of need 

 

likely moderate Low Satisfactory Child Safety / 

Wellbeing 

Officer 

Students identifying as a 

priority group is enrolled 

at the school. 

 Inform the Child Safety / Wellbeing Officer / EAL Leader 

o recognition that children from cultural diverse 

backgrounds have the right to special care and 

Likely moderate medium Satisfactory Wellbeing 

Leader, EAL 

Specialist 



Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

 Aboriginal and 

Torres Strait 

Islander children 

 Children with 

disabilities (see 

above) 

 Cultural and 

linguistically 

diverse children 

 Vulnerable 

children 

 

support, including Aboriginal and Torres Strait 

Islander children 

 Follow the Engagement and Wellbeing Policy 

 Follow the Child Safety Policy 

 Education of staff in the area of need 

 Where possible, school to work with relevant cultural support 

groups and ensure the confidentiality of the family is 

maintained. 

 Engage an interpreter when communicating with the 

student’s family. 

Student displays at risk 

behaviours  

 Self-harm 

 Depression 

 Substance misuse 

 Staff trained in Mandatory Reporting Guidelines Yearly 

 Follow the Engagement and Wellbeing Policy 

 Follow the Child Safety Policy 

 Follow reporting procedures at VPS – report to the Child 

Safety / Wellbeing Officer 

Possible High moderate Satisfactory Child Safety / 

Wellbeing 

Officer and all 

staff 

Student is injured at 

school 

 During class time 

 During recess 

 All teaching staff trained in First Aid and CPR 

 All teaching staff trained in Anaphylaxis and Asthma as per 

DET Guidelines 

 All teachers trained in current First Aid Policy and Procedures 

 School Nurse employed at the school as First Aid Officer, with 

2 other nursers employed  

 First Aid Bags located in every classroom, major First Aid Bags 

located in each building 

 Policies in place – First Aid, Anaphylaxis and Asthma, Syringe 

Disposal, OH&S 

Possible High moderate Satisfactory First Aid 

Officer, 

Facilities 

Officer and all 

staff 



Risk Event or 

Environment 

Existing Management strategies or internal controls Likelihood of 

occurring 

Consequence 

if occurs 

Current risk 

assessment 

Effectiveness 

of existing 

controls 

Who is 

responsible? 

Unsupervised child 

 

 

Risk short description 

There is the risk of a 

child safety incident 

when a child is 

unsupervised including 

during recreational or 

other activities  

 Implement human resources practices for child safe 

organisations (p.3 supervision) 

 Organised ‘Yard duty’ for teachers before, during and after 

school 

 Staff: student ratios are observed. 

 Visitor and contractor sign-in process, perimeter control 

(SPAG – Visitors in Schools). 

 Child safety standard discussion item on School Leadership 

Team meetings and all staff meetings. 

 Adopt child safety risk management strategies as appropriate. 

 Regular reminders to staff on this risk during School 

Leadership Team meetings and all staff meetings. 

Possible High moderate Satisfactory Principal, 

Assistant 

Principal, 

Teachers 

 

 

 

 

 

 

 

 
 
 
 
 

Child Safety Day – Vermont Primary School  

http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc
http://www.dhs.vic.gov.au/__data/assets/word_doc/0006/957840/Resource-4-Human-resources-practices-for-child-safe-organisations.doc
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/staffing.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/visitorsinschool.aspx
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Child%20Safety%20Risk%20Management%20Strategies.docx


And Kindergarten 

VPS Child Safety Day aims to promote and educate the students about personal safety and awareness by empowering them to recognise, react and report.  Children have 

the right to be safe and protected, including at school and Kindergarten. 

The curriculum has been developed by the Engagement and Wellbeing Professional Learning Team using the Daniel Morcombe Child Safety Curriculum and the Respectful 

Relationships Department of Education resources.  Through a series of lessons, the students will learn how to recognise, react and report when they are unsafe or find 

themselves in situations that can have a significant detrimental effect on their physical, psychological or emotional wellbeing. 

The curriculum aligns with the Victorian Curriculum of Health and Physical Education, Personal and Social Capabilities and the Child Safety Standards.  The Kindergarten 

curriculum aligns with Victorian Early Years Learning Development Outcomes in the areas of Identity and Wellbeing.  We encourage you to talk to your child about what 

they are learning in class.  The following table outlines the content that will be delivered followed by an explanation of how it is discussed with the students. 

Kindergarten Foundation Year 1 Year 2 
I can name a trusted adult. 
 
I can tell a trusted adult if I feel worried or 
unsafe. 

I can recognise safe and unsafe situations. 
 
I can react to unsafe situations. 
 
I understanding how clothes protect my 
body. 
 
I can tell someone when we feel unsafe – 
No! Go! Tell! 
 

I can use clues to recognise if a situation is 
safe or unsafe.  
 
I can use the senses sight, hearing and smell 
to decide if a situation is unsafe. 
 
I can recognise signs in my local community 
that warn me if a situation is unsafe. 
 
I understanding how clothes protect my 
body. 
 
I can respond when I do not like the way my 
body is being treated by someone else. 
 
I can tell someone when we feel unsafe – 
No! Go! Tell! 

 

I can use clues to recognise if a situation is 
safe or unsafe.  
 
I can use the senses look (sight), sound 
(hearing), smell to decide if a situation is 
unsafe. 
 
I understand how clothes protect my body. 
 
I can respond when I do not like the way my 
body is being treated by someone else. 
 
I can tell someone when we feel unsafe – 
No! Go! Tell! 
 
I can call emergency services on 000 and 
ask for help when needed.  

 

 

The Content  

Adults are ultimately responsible for keeping children safe, however, there is evidence that safety education can result in important learning with lasting positive benefits 

for students.  Learning about safety can help students become more confident to take steps to avoid unsafe situations and tell someone if they are in situations that are 

unsafe. 



Kindergarten 

The students will read the books Little Monkeys One Safe Place and Everyone’s Got a Bottom.  These books sensitively teach the children about having a trusted adult in 

their life who they can talk to when feeling worried or unsafe and the subject of inappropriate touch.  This is done in a non-threatening and age-appropriate way using the 

slogan ‘from our head to our toes we can say what goes.’  

Foundation to Year 2 

Recognise: These lessons focus on students being alert to clues in their environment (e.g. sound clues like alarms, visual clues such as hazard signs or smell clues such as 
smoke) and to body clues (e.g. goose bumps or racing pulse) which may help alert them to unsafe situations. They will learn about the importance of rules and that these 
exist to keep them safe. Learning rules about private body parts is also included to develop understanding about inappropriate touching. 
 
Sadly, there is evidence that children as young as Foundation age are exposed to this sort of harm, and in the majority of cases, by someone they know. Students will use 
anatomical language for private body parts in lessons to remove the shame and embarrassment often associated with discussing genitalia. Using anatomical language (e.g. 
penis, vagina) can improve the confidence of children to report inappropriate touching and removes any confusion that nicknames can cause. 
 
React: This part of the curriculum focuses on students developing strategies for responding to unsafe situations. They will have opportunities to problem solve real life 
scenarios and think about different ‘react’ options. They will also learn that breaking rules may be necessary in order to become safe (e.g. crossing the road to escape a dog 
at large, saying “No” to an adult who is using inappropriate touch, breaking a window to escape a fire). 
 
Report: A significant message of the curriculum is about reporting unsafe situations to an adult. Students are actively encouraged to become safe as quickly as possible if 
they can, and are reminded that it is necessary to report ‘unsafe’ incidents to an adult. This includes unsafe phone and online incidents (e.g. accessing rude or offensive 
materials online). Students nominate adult ‘safety helpers’ who they think will be prepared to listen to them and to give them the help they need. Students will identify a 
variety of adults including family and friends from inside and outside of their homes. They will be encouraged to let their safety helpers know they are nominated so that 
they are prepared to listen when approached by the student. Students are also taught to persevere until they get the help they need. 

 

Talking with children about safety 

Parents have an important role in reinforcing the messages being delivered in the curriculum. As a result of participating in the lessons, it is possible that your child will 
want to discuss safety issues or ask questions about safety. The following tips may assist you to talk with your child. 

1. Ask your child what they have learnt about safety 
a. Asking what your child has been learning is a good way to start talking about safety and will help you gauge their current understanding. The table above 

lists what is being discussed in each year level and will help prompt additional discussion at home.  
b. Finding out what your child knows about safety helps you to build on that knowledge. Encourage regular discussions with your child about these safety 

messages. This shows your child that you are interested and comfortable talking with them about safety and gives them opportunities to raise concerns. 
c. Another way to discuss safety with your child is to use ‘teachable moments’. 

2. Teachable moments 



a. Often opportunities or ‘teachable moments’ arise in our daily lives that can be used to start a discussion or are useful for considering recognise, react and 
report strategies. For example:  

i. a television show about surf lifesavers could lead to a discussion about water safety 
ii. using a zebra crossing could lead to a conversation about how to safely cross the road 

iii. planning what your child should do if you are late collecting them from the pick up zone 
iv. giving advice on how to answer the phone or front door. 

b. By talking about safety in everyday situations, you will help your child to build knowledge and develop skills to recognise, react and report if they are in an 
unsafe situation. 

3. Discuss ‘What ifs…’ 
a. Whilst you cannot predict when your child may find themselves in an unsafe situation, speaking with them about what they could do in a variety of 

situations can help them to be prepared. Using ‘What if…’ questions for a range of safety situations is useful. For example, ‘What if…’ 
i. there was a fire in the house? 

ii. they get lost at the local shopping centre? 
iii. they access or get shown rude pictures online? 
iv. an adult asks them to help search for a lost dog? 

b. Answering questions 
 
Parents may find it useful to familiarise themselves with the websites and stories the teachers will be using during the safety lessons. These resources are listed in this 
parent guide. A selection of other safety resources have also been listed that may help you to discuss and answer questions about a wide range of safety topics including: 
beach, fire and online safety as well as private body parts rules. 
 
If you are uncomfortable talking about a topic, be honest with your child and tell them that even though you may feel embarrassed, you are willing to talk about the topic 
because it is important.  And remember, parents don’t have to know all the answers. If you are unsure of the answer to a question, be honest and then find out together. 
What is most important is that your child knows they can approach you if they have a question about safety, now and in the future. 
 

Keeping children safe 

When children are taught to recognise, react and report unsafe situations they may report a range of unsafe situations including dangers in the community, online or to 
their personal safety. Occasionally, this may include reports of harm by another person. Advice about disclosures and where to get assistance can be found at: 
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse  
 
Parents are advised to contact the Department of Health and Human Services, East Division Intake - 1300 360 391 if a disclosure of abuse to your child or a child you know 
is made.  Contact numbers for other Divisions in Victoria can be found here: http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-
protection/child-protection-contacts  
   

Resources 

Resources that will be used in the classroom 

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/child-protection-contacts
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/child-protection-contacts


The following children’s story books and websites will be used by teachers to teach key safety messages. You may find these useful to read with your child to reinforce the 
messages taught in class.  Please note, where a book is unavailable, a teacher may substitute another book to teach the key safety message. (The resources listed were 
current at the time of publication). 
 
Books 
Kindergarten 

 Edwards, R. (2005). Little Monkey’s One Safe Place. Frances Lincoln Limited, UK. (ISBN: 9781845075798) 

 Rowley, T. (2008). Everyone’s Got a Bottom. Family Planning Queensland, Qld. (ISBN: 9780957912960) 
Foundation 

 Bagnall, A. (2003). Lost at the Show. Learning Media, NZ. (ISBN: 0478275609) 

 Power, R and Power, K. (2014). My Underpants Rule! Kate Rule Publishing Limited. (ISBN10: 0992953006) 
Year 1 

 Edwards, R. (2005). Little Monkey’s One Safe Place. Frances Lincoln Limited, UK. (ISBN: 9781845075798) 

 Power, R and Power, K. (2014). My Underpants Rule! Kate Rule Publishing Limited. (ISBN10: 0992953006) 
Year 2 

 Buckley, C and Harrison, A. (2017). Is this an Emergency? Ambulance. Published by Authors. (ISBN: 9780646952901) 

 Rowley, T. (2008). Everyone’s Got a Bottom. Family Planning Queensland, Qld. (ISBN: 9780957912960) 
 
Other Books not used by teachers that maybe helpful 

 Bodsworth, N. (1989). A Nice Walk in the Jungle. Penguin Group. Melbourne. (ISBN: 0670824763) 

 Moroney, T. (2005). When I’m Feeling Scared. The Five Mile Press, Vic. (ISBN: 1741245052) 

 Sanders, J. (2010). Some Secrets Should Never Be Kept. Upload Publishing, Vic. (ISBN 9780646546230) 

 Brennan, H. and Graham, J. (2012). Is This Normal? Understanding Your Child’s Sexual Behaviour. 

 Family Planning Queensland, Fortitude Valley. (ISBN: 9780977570881) 

 Kleven, S. (1997). The Right Touch. Illumination Arts Publishing Company Inc, Washington. (ISBN: 0935699104) 

 Laws, C. and Moore, A. (2007). Max’s Creepy Crawly Slimy Things. The Protective Behaviours Consultancy Group of NSW Inc, New South Wales. (ISBN: 0957992637) 

 O’Malley, J. (2002). Jasmine’s Butterflies. Justine O’Malley, Western Australia. (ISBN: 064649967) 

 Spellman, C. (1997). Your Body Belongs to You. Albert Whitman & Company. (ISBN: 9780807594735) 

 Starishevsky, J. (2007). My Body Belongs to Me. Safety Star Media, New York. (ISBN: 9780982121603) 
 

Online Resources 
Year 2 

 Triple Zero Kids’ Challenge - http://kids.triplezero.gov.au/index.php?lang=en 
o Triple Zero Kids’ Challenge is an online interactive game to teach young people about the importance and appropriate use of the triple zero (000) 

emergency number. It features animated characters enacting emergency scenarios and the steps to take when dealing with emergency situations. This 
game is aimed at children aged five to 10 years of age. 

 
Helpful Websites  



 Kids Helpline - http://www.kidshelp.com.au/ 
o Kids Helpline is a free, private and confidential, telephone and online counselling service specifically for young people aged between five and 25 years of 

age. The Kids Helpline website contains downloadable resources for parents relating to online safety. 
 

 Hector’s World – Australian Communications and Media Authority (ACMA) version - http://www.cybersmart.gov.au/Young%20Kids/Hectors%20World.aspx  
o Hector’s World features fun and engaging characters. Children can observe the characters as they learn how to stay safe online. The experiences of Hector 

and his friends offer children practical guidance in managing risks and reinforces the importance of responsible online behaviour. 
 

 Being Safety Smart - http://www.beingsafetysmart.com.au/BSS/ 
o Being Safety Smart is a free-to-use online educational game providing safety strategies for children from six to eight years of age. The program is designed 

to increase the awareness of children to situations within the community which might impact upon their personal safety and to empower them with the 
ability to act appropriately and with confidence. 
 

 Cybersmart ACMA (Australian Communications and Media Authority) - http://www.cybersmart.gov.au/ 
o Cybersmart provides activities, resources and practical advice to help young children, teens and parents safely to enjoy the online world. 

 

 Daniel Morcombe Foundation - http://danielmorcombe.com.au/ 
o The Daniel Morcombe Foundation website contains downloadable child safety resources and information about the foundation. 

 

 Department of Community Safety – Kids’ Page - http://www.emergency.qld.gov.au/kids/ 
o This page contains safety focused games, interactive activities, stories, fun history and photo links and includes making emergency plans with the family. 

 

 The Child Safety Standards - http://www.vrqa.vic.gov.au/childsafe/Pages/parents.html  
o In 2013, the Victorian Parliament held an Inquiry into the Handling of Child Abuse by Religious and Other Non-Government Organisations, resulting in the 

Betrayal of Trust Report.  The report found that more could be done to strengthen existing approaches to child safety. In response, the Victorian 
Government is phasing in child safe standards for organisations that work with children, including schools.  This site outlines the standards that all schools 
must adhere to. 
 
 
 

 
 
 

This brochure has been adapted from the resources supplied by the Queensland Department of Education and Training. 
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VPS Child Safety Day aims to promote and educate the students about personal safety and awareness by empowering them to recognise, react and report.  Children have 

the right to be safe and protected, including at school. 

The curriculum has been developed by the Engagement and Wellbeing Professional Learning Team using the Daniel Morcombe Child Safety Curriculum and the Respectful 

Relationships Department of Education resources.  Through a series of lessons, the students will learn how to recognise, react and report when they are unsafe or find 

themselves in situations that can have a significant detrimental effect on their physical, psychological or emotional wellbeing. 

The curriculum aligns with the Victorian Curriculum of Health and Physical Education, Personal and Social Capabilities and the Child Safety Standards.  We encourage you to 

talk to your child about what they are learning in class.  The following table outlines the content that will be delivered followed by an explanation of how it is discussed with 

the students. 

Year 3 Year 4 Year 5 Year 6 

I can work with others to define safety. 
 
I can develop situational awareness by 
identifying environmental clues. 
 
I can explain appropriate and inappropriate 
touching of others. 
 
I can identify different ways to respond to 
an unsafe situation. 
 
I can apply my decision-making steps to a 
range of safety situations. 
 
I can identify a problem, the action I would 
take, the result that may occur and the 
decision that will be the safest option. 
 
I understand rules keep me safe. 

I can work with others to define safety. 
 
I can develop situational awareness by 
identifying environmental clues. 
 
I can explain appropriate and inappropriate 
touching of private parts. 
 
I can explain the rules about private body 
parts. 
 
I can identify a range of strategies that will 
help me lead to a safe outcome. 
 

I can explain and provide relevant examples 
for safe and unsafe. 
 
I can explain how risk affects personal 
safety and the safety of others and justify 
application of safe practises. 
 
I can provide examples to explain how risk-
taking behaviour impacts on the safety of 
myself or others. 
 
I can compare thrill versus risk. 
 
I can identify the relationship between 
rules, laws and safety and how they play a 
role in keeping me safe. 
 
I am aware of the Convention of the Right 
of the Child. 
 
I can explain the rules about private body 
parts. 

I can define and give examples of violence 
including physical, verbal, psychological and 
sexual in face to face and digital 
environments. 
 
I can identify the emotional effects that 
violence can have for victims, observers, 
perpetrators and those closely connected to 
them. 
 
I can compare behaviours and actions I 
value in respectful friendships and explore 
these standards between genders. 
 
I can list behaviours that are considered 
sexual harassment and sexual assault and 
am aware there are laws relating. 
 
I can explain the rules about private body 
parts. 
 

 

The Content 



Adults are ultimately responsible for keeping children safe, however, there is evidence that safety education can result in important learning with lasting positive benefits 

for students.  Learning about safety can help students become more confident to take steps to avoid unsafe situations and tell someone if they are in situations that are 

unsafe. 

Recognise:  These lessons focus on students being alert to clues in their environment (e.g. sound clues like alarms, visual clues such as hazard signs or smell clues such as 
smoke) and to body clues (e.g. goose bumps or racing pulse) which may help alert them to unsafe situations. Students will learn about children’s rights and their right to be 
treated fairly. They will learn about the importance of rules and that these exist to keep them safe. Learning rules about private body parts is also included to develop 
understanding about inappropriate touching.  
 
Sadly, there is evidence that children as young as Foundation-age are exposed to this sort of harm, and in the majority of cases, by someone they know. Students will use 
anatomical language for private body parts in lessons to remove the shame and embarrassment often associated with discussing genitalia. Using anatomical language (e.g. 
penis, vagina) can improve the confidence of children to report inappropriate touching and removes any confusion that nicknames can cause. 
 
React: This part of the curriculum focuses on students developing strategies for responding to unsafe situations. They will have opportunities to problem solve real life 
scenarios and think about different ‘react’ options. They will also learn that breaking rules may be necessary in order to become safe (e.g. crossing the road to escape a dog 
at large, saying “No” to an adult who is using inappropriate touch, breaking a window to escape a fire). 
 
Report: A significant message of the curriculum is about reporting unsafe situations to an adult. Students are actively encouraged to become safe as quickly as possible if 
they can, and are reminded that it is necessary to report ‘unsafe’ incidents to an adult. This includes unsafe phone and online incidents (e.g. accessing rude or offensive 
materials online). Students nominate adult ‘safety helpers’ who they think will be prepared to listen to them and to give them the help they need. Students will identify a 
variety of adults including family and friends from inside and outside of their homes. They will be encouraged to let their safety helpers know they are nominated so that 
they are prepared to listen when approached by the student. Students are also taught to persevere until they get the help they need. 

 

Talking with children about safety 

Parents have an important role in reinforcing the messages being delivered in the curriculum. As a result of participating in the lessons, it is possible that your child will 
want to discuss safety issues or ask questions about safety. The following tips may assist you to talk with your child. 

4. Ask your child what they have learnt about safety 
a. Asking what your child has been learning is a good way to start talking about safety and will help you gauge their current understanding. The table above 

lists what is being discussed in each year level and will help prompt additional discussion at home.  
b. Finding out what your child knows about safety helps you to build on that knowledge. Encourage regular discussions with your child about these safety 

messages. This shows your child that you are interested and comfortable talking with them about safety and gives them opportunities to raise concerns. 
c. Another way to discuss safety with your child is to use ‘teachable moments’. 

5. Teachable moments 
a. Often opportunities or ‘teachable moments’ arise in our daily lives that can be used to start a discussion or are useful for considering recognise, react and 

report strategies. For example:  
i. a television show about surf lifesavers could lead to a discussion about water safety 

ii. using a zebra crossing could lead to a conversation about how to safely cross the road 



iii. planning what your child should do if you are late collecting them from the pick up zone 
iv. giving advice on how to answer the phone or front door. 

b. By talking about safety in everyday situations, you will help your child to build knowledge and develop skills to recognise, react and report if they are in an 
unsafe situation. 

6. Discuss ‘What ifs…’ 
a. Whilst you cannot predict when your child may find themselves in an unsafe situation, speaking with them about what they could do in a variety of 

situations can help them to be prepared. Using ‘What if…’ questions for a range of safety situations is useful. For example, ‘What if…’ 
i. there was a fire in the house? 

ii. they get lost at the local shopping centre? 
iii. they access or get shown rude pictures online? 
iv. an adult asks them to help search for a lost dog? 

b. Answering questions 
 
Parents may find it useful to familiarise themselves with the websites and stories the teachers will be using during the safety lessons. These resources are listed in this 
parent guide. A selection of other safety resources have also been listed that may help you to discuss and answer questions about a wide range of safety topics including: 
beach, fire and online safety as well as private body parts rules. 
 
If you are uncomfortable talking about a topic, be honest with your child and tell them that even though you may feel embarrassed, you are willing to talk about the topic 
because it is important.  And remember, parents don’t have to know all the answers. If you are unsure of the answer to a question, be honest and then find out together. 
What is most important is that your child knows they can approach you if they have a question about safety, now and in the future. 
 

Keeping children safe 

When children are taught to recognise, react and report unsafe situations they may report a range of unsafe situations including dangers in the community, online or to 
their personal safety. Occasionally, this may include reports of harm by another person. Advice about disclosures and where to get assistance can be found at: 
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse  
 
Parents are advised to contact the Department of Health and Human Services, East Division Intake - 1300 360 391 if a disclosure of abuse to your child or a child you know 
is made.  Contact numbers for other Divisions in Victoria can be found here: http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-
protection/child-protection-contacts  
   

Resources 

Resources that will be used in the classroom 
The following children’s story books and websites will be used by teachers to teach key safety messages. You may find these useful to read with your child to reinforce the 
messages taught in class.  Please note, where a book is unavailable, a teacher may substitute another book to teach the key safety message. (The resources listed were 
current at the time of publication). 
 

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse
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http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/child-protection-contacts


Books 
Foundation 

 Bagnall, A. (2003). Lost at the Show. Learning Media, NZ. (ISBN: 0478275609) 
Year 1 

 Edwards, R. (2005). Little Monkey’s One Safe Place. Frances Lincoln Limited, UK. (ISBN: 9781845075798) 
Year 2 

 Laws, C. and Moore, A. (2006). Brave Knight. The Protective Behaviours Consultancy Group of NSW Inc, NSW. (ISBN: 9780957992641) 
 
Other Books not used by teachers that maybe helpful 

 Bueti, A 2012, The Quest for Courage. SunnyKids and the Encouragement Foundation, Queensland. (ISBN 978 0 9872604 8 2) http://read2remember.org.au/buy-
the-book/  

 Carlson, N 2003, Harriet and the Roller Coaster. Lerner Publishing Group Inc. Minneapolis. (ISBN: 978 157505 202 1) 

 Ironside. V 2011, The Huge Bag of Worries. Hodder Children’s Books. London. (ISBN: 978 0 340 90317 9) 

 Laguna, S. & Pignataro, A 2007, Stephen’s Music. Hachette Livre Australia Pty Ltd. Sydney. (ISBN: 978 0 7344 1016 0) 

 Langford, J 2011, Try Again, Emma. Pearson Australia. Victoria. (ISBN: 978 1 4425 4799 5) 

 Rochester, K 2011, Be Brave. JoJo Publishing. Melbourne. (ISBN: 978 0 9808710 1 2) 

 Thomas, P 2003, I Can be Safe. Barron’s Educational Series Inc. New York. (ISBN: 10: 0764124609/ 13: 9780764124600) 

 United Nations Children’s Fund (UNICEF) 2002, For Every Child (Red Fox edition). Random House 

 Children’s Books. London. (ISBN: 978 0 099 40865 9) Book order details: http://www.unicef.org.uk/Education/Resources-Overview/Resources/For-Every-Child  
 
 
Helpful Websites for Students  

 Being Safety Smart - http://www.beingsafetysmart.com.au/BSS/  
o Being Safety Smart is a free-to-use online educational game providing safety strategies for children from six to eight years of age. The program is designed 

to increase the awareness of children to situations within the community which might impact upon their personal safety and to empower them with the 
ability to act appropriately and with confidence. 
 

 Budd:e Primary (Years 3–4) -  https://budd-e.staysmartonline.gov.au/primary/main.php 
o Budd:e Primary has been developed for primary schools students, Years 3 and above. Budd:e educates students about the risks people take by going online, 

and the possible consequences of those risks. It also provides education about safety measures we can use to help reduce our risk online.  
 

 Convention on the Rights of the Child (Save the Children Fund) - 
http://www.savethechildren.org.au/images/content/resources/UN_Convention_on_the_Rights_of_the_Child/Child_friendly_version_of_CRC_-_Save_Australia.pdf  

o This version of the United Nations Convention on the Rights of the Child, developed by the Save the Children Fund is particularly suitable for students in 
Years 3–4. 
 

 CyberQuoll (Years 5–6) - http://www.cybersmart.gov.au/cyberquoll/index.htm l 

http://read2remember.org.au/buy-the-book/
http://read2remember.org.au/buy-the-book/
http://www.unicef.org.uk/Education/Resources-Overview/Resources/For-Every-Child
http://www.beingsafetysmart.com.au/BSS/
https://budd-e.staysmartonline.gov.au/primary/main.php
http://www.savethechildren.org.au/images/content/resources/UN_Convention_on_the_Rights_of_the_Child/Child_friendly_version_of_CRC_-_Save_Australia.pdf
http://www.cybersmart.gov.au/cyberquoll/index.htm


o CyberQuoll, developed by the Australian Communications and Media Authority (ACMA), is aimed at students in upper primary. The CyberQuoll online 
activities aim to educate students about online risks. 

 

 Cybersafety Help Button - http://education.qld.gov.au/studentservices/behaviour/qsaav/cybersafety-button.html 
o The Cybersafety Help Button is a new Australian Government initiative, supported by the Department of Education, Training and Employment, designed to 

keep children and families safe online. It is an online resource hub that provides instant 24 hour access to cybersafety help and information. 
 

 Cybersmart ACMA (Australian Communications and Media Authority) - http://www.cybersmart.gov.au/ 
o Cybersmart provides activities, resources and practical advice to help young children, teens and parents safely to enjoy the online world. 

 

 Kids Helpline - http://www.kidshelp.com.au/ 
o Kids Helpline is a free, private and confidential telephone and online counselling service specifically for young people aged between five and 25 years of 

age. The Kids Helpline website contains downloadable resources for parents relating to online safety. 
 

 Meerilinga Rights of the Child - http://www.meerilinga.org.au/United Nations Children’s Fund (UNICEF) Convention on the Rights of the Child animations  
o Meerilinga is a not-for-profit organisation and registered charity that promotes the United Nations Convention on the Rights of the Child. The organisation 

works to raise the status of children in Western Australia. Meerilinga have developed a colourful, Australian-themed poster outlining the United Nations 
Rights of the Child. The poster is available from the shop section of the website. This UNICEF website has a range of animated vignettes that illustrate the 
individual Articles that make up the Convention on the Rights of the Child. Please note that some of the Articles 1 to 20 and Articles 21 to 54 vignettes are 
not suitable for students. Recommended vignettes have been listed in the curriculum materials and teachers will view the animations to assess their 
suitability prior to showing students. http://www.unicef.org/rightsite/433_cartoons.php 
 

 United Nations Children’s Fund (UNICEF) What Rights? Flyer - http://www.unicef.org/magic/media/documents/what_rights_flyer_english.pdf  
o The ‘What Rights? Flyer’ is a child-friendly version of the Convention on the Rights of the Child. This resource is recommended for use with students in Years 

5–6. 
 
Helpful Books and Websites for Parents 
Readings and Books 

 Briggs, F 2010, Smart parenting for safer kids. Docklands, VIC: JoJo Publishing. Wurtele, S., & Berkower, F 2010, Off limits: A parent’s guide to keeping kids safe from 
abuse. Brandon, VT: The Safer Society Press. 

 Wurtele, S 2010, Out of harm’s way: A parent’s guide to protecting young children from sexual abuse. Seattle, WA: Parenting Press. 

 Barth, A 2009, Annabelle’s Secret. Loving Healing Press. Michigan, United States. (ISBN: 13: 978 1 932690 95 8) 

 Garner, L 2009, Some Secrets Hurt: A story of healing. Shadow Mountain Publishers. Utah, United States. (ISBN 13: 978 1 60641 135 3) 

 Kleven, S 1997, The Right Touch. Illumination Arts Publishing Company Inc. Washington. (ISBN 0935699104) 

 Martin, H 2011, Hayden-Reece learns a valuable lesson that private means ‘Just for you’. Hung Hing Off-Set Printing Co, Ltd. China. (ISBN: 9780980529449) 

 Starishevsky, J 2007, My Body Belongs to Me. Safety Star Media. New York. (ISBN: 97809821216 03)  

 Thomas, R & Herran, J 2006, Health and Safety: Street Smart. Macmillan Education Australia Pty Ltd. South Yarra, Vic. (ISBN: 978 1 4202 0433 9) 
 

http://education.qld.gov.au/studentservices/behaviour/qsaav/cybersafety-button.html
http://www.unicef.org/rightsite/433_cartoons.php
http://www.unicef.org/magic/media/documents/what_rights_flyer_english.pdf


Online Resources 

 Daniel Morcombe Foundation - http://danielmorcombe.com.au/ 
o The Daniel Morcombe Foundation website contains downloadable child safety resources and information about the foundation. 

 

 Department of Community Safety – Kids’ Page - http://www.emergency.qld.gov.au/kids/  
o This page contains safety focused games, interactive activities, stories, fun history and photo links and includes making emergency plans with the family. 

 

 The Child Safety Standards - http://www.vrqa.vic.gov.au/childsafe/Pages/parents.html  
o In 2013, the Victorian Parliament held an Inquiry into the Handling of Child Abuse by Religious and Other Non-Government Organisations, resulting in the 

Betrayal of Trust Report.  The report found that more could be done to strengthen existing approaches to child safety. In response, the Victorian 
Government is phasing in child safe standards for organisations that work with children, including schools.  This site outlines the standards that all schools 
must adhere to. 

 

 Australian Federal Police website - http://www.afp.gov.au/  
o The Australian Federal Police are dedicated to preventing all Australians from becoming victims of online crime by informing them how to use technology 

safely and responsibly. The website contains parent and teacher resources as well as youth resources and community resources. 
 

 Bullying. No Way! - http://www.bullyingnoway.com.au/ 
o Bullying. No way! is developed and managed by all Australian education authorities for use by Australia’s Government, Catholic and Independent school 

communities. Links are available for students, teachers and parents and responds to issues of bullying, harassment, discrimination and violence to create 
safe school communities. 

 

 NAPCAN - http://www.napcan.org.au/  
 

o The National Association for Prevention of Child Abuse and Neglect (NAPCAN) is a national charity founded on concern for all children and focused on 
bringing about change to ensure their safety and wellbeing. The website provides information for parents as well as background information for teachers. 
The following printable brochures produced by NAPCAN may be useful for parents: 

 30 ways to boost a child’s confidence - http://www.napcan.org.au/images/uploads/pdf/95s4wrzcog12.pdf 
 Listening to children - http://www.napcan.org.au/images/uploads/pdf/1flrxo8vzs.pdf 
 Listening to young people - http://www.napcan.org.au/images/uploads/pdf/j4aq3d06xs004.pdf 
 Keeping children safe from sexual abuse - http://www.napcan.org.au/images/uploads/pdf/3vefzm7eo1uu.pdf 
 Domestic violence hurts children too! - http://www.napcan.org.au/images/uploads/pdf/hzbx7hn8v0g0gwk.pdf 

 

 Surf Life Saving Australia (SLSA) – Beach safety - http://sls.com.au/beach-safety  
o The site contains links to beach safety videos, workbooks with MP3 audio files, interactive games and brochures for visitors to the beach. Safety messages 

include swimming between the flags and sun safety tips. 
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 Transport and Main Roads (Qld) – Bicycle education - http://www.tmr.qld.gov.au/Travel-and-transport/Cycling/Bike-user-guide/Parents-and-teachers/Bike-
education 

o The site contains a link to a parent brochure (PDF) which details: how to teach children to ride safely; safety equipment and a checklist; tips on bike 
maintenance; and choosing the right bike for a child. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This brochure has been adapted from the resources supplied by the Queensland Department of Education and Training. 
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